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1. IOACHUTEJIBHASA 3AIINCKA
1
1.1. XapakTepucTuKa NPOrpamMMblI npogeccuoHaTbHON NEPETIOATOTOBKU

«YTpaBiieHHE TIEPCOHATIOMY

JlononHuUTeNbHAs MpoQecCHoHaNbHas MporpaMMa «YTpaBieHUE MepcoHaoM» (Janee -
[Iporpamma) pa3paboraHa B cooTBeTcTBUM ¢ TpeboBanusmu DenepanpHoro 3akoHa OO
obpazoBanuu B Poccuiickoit deneparuu ot 29 nexadbpst 2012 r. Ne 273-D3 (c usmenenussMu Ha 29
nekabpst 2022 roga penakius, aeiictBytomas ¢ 11 sasaps 2023 roxa), [Ipukaza MunoOpHayku
Poccun ot 01.07.2013 Ne 499 «O6 yrtBepxkaenuun Ilopsaka opraHu3aldyd U OCYIIECTBICHHS
00pa30BaTENbHON JIEATENPHOCTH IO JIOTIOJIHUTEIBHBIM MNPOGECCHOHATBHBIM TPOTpaMMaM»»,
npukaza MunTpyna u corpansHoi 3anmtel PO ot 9 mapta 2022 roga N 109 1 O0 yTBepxaeHun
npodeccuoHaIbHOTO cTaHaapTa "CHenuanycT 1Mo ypaBJICHUIO TIEpCOHAIOM".

1.2. Conep:xaHue nMporpaMMbl MPEJICTABICHO MOSCHUTEIBLHON 3aMMCKOM, y4eOHBIM
IJIaHOM, KaJleHAapHBIM Y4eOHbIM rpad koM, paboydeil mporpaMMoi, MIaHUPyeMbIMU pe3yIbTaTaMu
OCBOEHUS IPOrpaMMBbl, OPraHU3ALMOHHO-TIEJarOTMUYECKUMHU YCIOBUSIMU pean3allii POrpamMMmBl,
y4e0HO-METOIMYECKUMU MaTepuaniaMy, 00eCeUnBaIOIIMMU PEATU3alUI0 IPOTPaAMMBI.

1.3. Hear o0ydeHusi: peanuzanus MporpaMmbl o0ydeHus (mpodeccruoHanbHOMI
MEpenoAroToBKM)  HampaBieHa Ha  pa3BuTHe U (opMmupoBaHHe Yy  ciymaTenel
npoeCCHOHATBHBIX KOMIIETEHIINHA, HEOOXOAMMBIX JUIsI MPO(PECCHOHATBHON NESTEIbHOCTH B
00JIaCTH yTpaBJIEeHUS U TOKYMEHTALIMOHHOTO oOecrieyeHns yrpasieHus nepconaiom. Obmactp
npodeccroHanbHOM NesITeIbHOCTH CIIyIIaTeNeH, OCBOUBIIHUX JIOTIOTHUTEIIHHYIO

npo¢eCCHOHATIBHYIO TPOrpaMMy MPOo(heCCHOHAILHON MEPEenoAroTOBKH, BKIIOYAET B ceO4:

pa3paboTKy KaJpOBOil MOJUTUKHU U CTPATETUH YIPABJICHUS TIEPCOHAIIOM;
— KaJIpOBO€ IJIAHUPOBAHNE U MAPKETHUHT IIEPCOHANIA;

— HaliM, OLIEHKY, ayAUT, KOHTPOJUIMHT U YUeT IepCcoHaia;

— COLMANIN3ALMIO, TPO(OPUEHTALINIO, aIaNITALIMIO U ATTECTAIIUIO TIEPCOHAA;
— TPYAOBBIE OTHOILLICHHUS;

—  yHOpaBlIeHHWE TPYAOBBIM IOTEHLUAIOM M HHTEIUIEKTYQJIbHbIM  KalUTaJIOM
IIEpPCOHAA;

—yIpaBjieHHEe 3TUYECKMMH HOpMaMH TIOBEACHHUS, OPTraHM3ALUOHHOW KYJIBTYpOil,
KOH(JIMKTaMH U CTPECCAMU;

- YIIPaBJICHUE 3aHATOCTHIO;



— OpTaHM3aINI0, HOPMHUPOBAHHWE, pPErJIaMEHTAllUI0, OE30MacHOCTh, YCIOBUS U
TUCHUIUIMHY TPY/Ja;

— pa3BUTHE TepcoHasa: OOy4yeHHe, B TOM 4YHCJIE TMOBBIINICHHE KBaTU(UKALUU U
npodeccuoHanbHas EPENOArOTOBKA, CTAXUPOBKA, YIPABICHHUE JIETIOBON Kaphbepoill M CIYKOBI
npodeccHoHABHBIM MPOIBIKEHUEM, YIIPABICHUE KAAPOBBIM PE3EPBOM;

— MOTHBAIIMIO U CTUMYJIMPOBAHUE MIEPCOHAIA; — COLIMAIBHOE Pa3BUTHE MEPCOHANA;

— paboTy ¢ BEICBOOOKIAIONIMCS TIEPCOHATIOM;

— OpPTaHHW3AI[MOHHOE TMPOEKTHpPOBaHWE, (OPMUPOBAHHUE U PA3BUTHE CHCTEMBI
YIpaBIeHUS IEPCOHAIOM, B TOM YHCJIE €€ OPraHU3aI[MOHHON CTPYKTYPBL;

—KaJIpOBOE€, HOPMAaTHUBHO-METOJIUYECKOE, JIEIONPOU3BOJICTBEHHOE, IPAaBOBOE W
nH(popMannoHHOE 00eCIIeUeHNEe CUCTEMBI YIIPABICHUS TIEPCOHATIOM; — YIIPABJICHUECKHUH (B TOM
qrclie KaJpOBblii) KOHCAJITUHT.

1.4. Kareropuu o0y4yawIIMXcsi: K OCBOCHUIO NPOTrpaMMbl JIOMYCKAIOTCS JIMIA,
UMEIIIHE cpenHee mnpodeccuoHanbHOe W (WIM) BBICIIee OOpa3oBaHWE, a TakKXkKe JIWIA,
MOJTyJaloIue cpeqHee MpoeccCHoHANbHOE U (WMJIM) BBICIIee 00pa3oBaHUE MO HANPABICHUSM
rpynnsl  «DKOHOMUKA M ymOpaBleHue», a Takke «tOpucnpynenuus», «llcuxomorus» u
«Ilemarorukay.

1.5. IIpoaonxuTeJbHOCTH 00yUeHHUs1: 256 akaJleMUUECKUX 4acoB. | akajeMU4eCcKui
qac paBeH 45 MUHyTaM.

1.6. ®opma o0yuyeHHsi: 3a04YHasi C TPUMEHCHHEM DJJICKTPOHHOTO OOy4YeHUS,
JTUCTAaHLIIMOHHBIX 00pa3oBaTeNbHBIX TexHoNoruil. [lo oxkoHUaHUM Kypca BbIAAETCA TUIIOM O
npodeccCHOHATbHON  MEepPemoAroTOBKE YCTAaHOBIEHHOTO oO0paslla ¢ MpaBOM  BEICHUs
npoecCUOHATLHOMN IEATENIEHOCTHU B c(pepe ynpaBiIeHUs IIEPCOHATIOM.

1.7. Pexum 3aHATHIi: 6-8 aKaJIeMUYECKUX YacOB B JICHb. Takke BO3MOXKHO O0yueHUE
10 HWHAWBHAyaJbHOMY YyueOHOMY TuIaHy (Tpaduky oOyueHHs) B Mpeaenax OCBanBaeMOM
JOMOJTHUTENBHOM MpodhecCHOHAIbHON TPOTrpaMMBbI ITPO(heCCHOHATEHON ePErOArOTOBKH.

1.8. IlpenogaBanme MOIYJsl TPEIyCMAaTPUBACT cCleAyromrue (OpPMBI OpraHU3AIUU
y4eOHOro Tmporiecca: JEKIHUH, CaMOCTOsTeNnbHas paboTa ciymaTeneld, KOHCYIbTAIlHH.
PesynpTaToM OCBOCHHSI MOJIYJIS TPOTPAMMBI SIBJISIETCS TIPOSIBICHUE MOJMYyYEHHBIX 3HAHUHA TpU

BBIITOJIHCHHUU TCCTA HA UTOT'OBOM KOHTPOJIC.

2. INTAHUPYEMBIE PY3YJIbTATBI OBYUEHMUS
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caymaTesiel, yClemHo OCBOUBIINX JONMOJTHUTEIbHYI0 NPO(eCCHOHAIBHYI0 IPOrPaMMy

npodeccHOHAIBLHOM NMEePEenoAroTOBKH «YNpaBJieHHEe MEePCOHATIOM

2.1. XapakTepucTHKA HOBOM KBAJIH(PUKALMU U CBSI3AHHBIX ¢ Hell BUI0B
npogeccuoHAIBHOI 1esITeIbHOCTH, TPYAOBBIX QYHKIUH U (M1H) ypOBHeil
KBAJTH(PUKALMH.

a) O6mactp nmpodeccCuOHATBHON ACATEIBPHOCTH CIYIIATENs, IPOIIEAIIET0 00ydeHUE 10
porpamMMe TOBBIIICHUS KBATH(UKALUS IS BBIOJHEHUST HOBOTO BHJA MPO(ECCHOHATLHOU
nestenbHOCTH  «CIEUATUCT 10  YIPABICHUIO  IEPCOHATIOM»  BKIIOYAET:  BEJCHHE
OpFaHH3aLII/IOHHOI>'I )41 paCHOpHHHTGHBHOﬁ AOKYMCHTAIMU 11O ICPCOHAITY, BEACHUC JOKYMCHTAIIUN
0 yYeTY U IBIKEHUIO KaJPOB, AAMIUHUCTPUPOBAHUE MPOIIECCOB U JOKYMEHTO000POTA 110 YUETY
U JIBIDKCHHIO KaJIPOB, TIPEICTABICHUIO JOKYMEHTOB 10 TIEPCOHAIY B TOCYAapCTBEHHBIC OPTaHBI,
cOop uH(pOopMaIu 0 MOTPEOHOCTSAX OPraHU3AIMH B IIEPCOHAIIE, TTIOUCK, TPUBJICYCHHE, TO00D U
0TOOp MepcoHaa, OPraHMU3aIHIo U MIPOBEICHUE OIICHKH ITePCOHaa, OPTaHU3aIIUIO U IPOBEICHUE
aTTecTalliy MepcoHaa, aIMUHUCTPUPOBAHKE MTPOIIECCOB U JJOKYMEHTOO00pOTA IMPH MPOBEICHUN
OLICHKH U aTTeCTallly MEPCOHANIa, OPraHU3alUI0 U MPOBEACHUE MEPOIIPUATHN 110 PA3BUTHIO U
MOCTPOSHHUIO MPO(ECCHOHALHONW Kapbephl MEpCOHANIA, OPTaHHM3alHI0 OOyUYeHHs TEepCOHaa,
OpTraHU3aIMI0 aaNTalud ¥ CTXHPOBKH IEpCOHANa, pPa3pabdOTKy M peau3alliio CHCTEMBI
CTPaTErHYeCKOTO YIIPABICHUS IEPCOHATIOM OpTaHU3aITHH.

6) CBs3b IOMOJHUTENHHON MPOQPECCHOHATBHOM MPOrpaMMBl € TPO(HECCHOHATBHBIM

cTanapToM «CHeruanucT Mo ynpaBieHHIO IIEPCOHATIOM

HanvenoBanne | HaumMeHOBaHHe BBIOPAHHOIO MPO(eCCHOHAIBLHOIO
NMPOrpamMmmbl cranaapra, OT®

«Crennanuct 1o | [IpogeccHOHATbHBII CTAHAAPT

YHPABICHIIO Crenuanuct 1o ynpasJIeHUIO IEPCOHATIOM Yposer
IIEPCOHATIOM KBaJTH(PUKAIUHA
OT®

Bun npogeccHoHaNbHOM AeATEILHOCTH:

VYnpasieHre mepcoHaIoM OpraHu3aluu

O060061mennsbie TpyaoBbie pynknun (OTD)

JIOKyMeHTaIMOHHOE o0ecriedeHrne paboThl C IEPCOHAIOM 6

JleaTenbHOCTh 10 00eCTIeUeHHIO TEPCOHATIOM 6




JleqaTenbHOCTh 0 OIIEHKE M aTTECTallu IepcoHana 6
JesTenbHOCTh 0 Pa3BUTHIO MTEPCOHATIA 6
JleqaTenbHOCTh 10 OpraHu3alvyi TPY/Ia U OIJIaThl IEpcoHaa 6
JlesATenpbHOCTh 110 OPraHU3aluy KOPIIOPATUBHON COLIUAIbHON ITOJIUTUKH 6
OnepaninoHHOE yIIpaBJIECHUE IEPCOHATIOM U MOPa3eICHIEM OpraHU3aluu 7
Crparerndeckoe ynpaBieHUE IEPCOHATIOM OpraHU3aluu 7

B) Ciymarenb, yCIENITHO 3aBEPIIMBLINM 00yUYeHUE IO TaHHOM TporpamMMe, J0JDKEH peliaTh
cieayioue mnpodeccuoHalbHbIe 3a4aydl B COOTBETCTBUM C BHJAMH MNPOo(hecCHOHAIbHOM
JESATEIIBHOCTH

1) opeanuzayuonHo-ynpasienueckas u SKOHOMUECKAs OesimeIbHOCb:

—pa3zpaboTKa KaJJpOBOM MOJUTHKH U CTPATETHH YIPABICHUS IEPCOHAIIOM;

—TUTAaHUPOBAHKE KAJAPOBOM pabOTHl M MAPKETHUHT NIEPCOHATIA;

—o0ecreyeHne OpraHM3alliyd  KaJpaMH CICHUAIUCTOB TpedyemMol KBalM(UKaLuy,
HE00XO0IMMOT0 YPOBHS U HANIPABJIEHHOCTH MO OTOBKH;

—oprauzanus NpopecCUOHATbHOW OpHEHTAllMd M TPYAOBOM aJanTalMd MOJIOJBIX
CIIELUAJIUCTOB, AEATEIBHOCTD 10 UX 3aKPEIVICHUIO U PALMOHAIBHOMY HCIIOJIb30BaHUIO;

—y4acTue B pa3paboTKe CTpaTeruy Mpo(ecCHOHAILHOTO Pa3BUTHS NIEPCOHANA;

—OpraHu3ainusi M KOHTPOJb MOJATOTOBKH, Mpo(heccHOHaNbHON MNEepernoAroTOBKH U
MOBBILICHUS KBaTU(PUKAUU U CTAXXUPOBKH II€PCOHANA;

—opraHu3anus paboThl MO OLIEHKE M YIPaBJICHHUIO JIEIOBOW Kaphepoil, (hOpMUPOBAHHIO
pe3epBa, aTTecTally epcoHaa;

—MOTHUBALIMS U CTUMYJUPOBAHUE TPYy1a EpCOHANIa, B TOM YHCIIE OIjiaTa TPY/a;

—y4dactue B oOecrieueHWH O€30MacHBIX YCIOBHHA  TpyJa, OSKOHOMHYECKOH W
UH(POPMALIMOHHOM 0€30MacHOCTH;

—ydacThe B OOecCIeYeHUH COOIIOACHHUS TPeOOBaHWUN MCUXO(PU3UOIOTUH, SPTOHOMUKHA H
ACTETUKH TPY/a;

—opranm3aius padoT ¢ BBICBOOOXKTAFOIIUMCS TTEPCOHATIOM;

—TIPUMEHEHUE 3aKOHOB O TPY/E, HHBIX HOPMAaTHBHO-TIPABOBBIX AKTOB COIUATBHO-TPYAOBOM

cdepsl IS pelIeHUs IPaBOBBIX BOMPOCOB TPYIOBBIX OTHOILICHHIA;
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—IKOHOMUYECKUN aHallu3 MOKa3zarele Mo TPpydy, 3aTpaT Ha MepcoHan (B TOM 4HCIE
OrO/IKEeTUPOBAHUS 3aTPaT);

—OIIEHKA YKOHOMHYECKOW U COIManbHON 3((HEKTUBHOCTH YIIPABJICHUS MTEPCOHAIOM; 2)

NPOEKMHAs 0esAMeNbHOCIb!

—TPUMEHEHNE COBPEMEHHBIX METOIOB YIIPABIICHUS IEPCOHATIOM;

—y4JacTue B pa3padOTKe, OOOCHOBAaHWU M BHEAPCHHH MPOCKTOB COBEPIICHCTBOBAHHMSI
CHCTEMBI M TEXHOJIOTHH YIIPABIICHHUS TMEPCOHAJIOM M OpPraHU3ald B [EJOM (B TOM 4YHCIE B
KPU3HUCHBIX CUTYaIIUsX);

—y4JacTde B TIpoleccax IUIAHHUPOBAHUS W ONTUMH3AIMH CTPYKTYphl TIepCOHANa

OpraHu3aIiy.

2.2. Xapakrepuctuka  npodecCHOHAIBHBLIX  KOMIIETEHUMH  cJymareJie,
NMOAJIeKAIMX  COBEPLICHCTBOBAHMK) B  pe3yJbTaTe OCBOEHHSl  IONOJHHUTEJIbHOM
npogeccHoOHAJBLHOH NpPOrpaMMbl NPO(PecCHOHAIBLHOH TNEePenoAroToBKH «YIpaBJieHUue
MepPCoOHATIOM))

BhBIMyCKHUK TO JIOMOJHUTENBHOW MPOQECcCHOHANbHON MporpaMme ¢ NPHUCBOSHHEM
JOTIOTHUTENbHON KB puKarmn « CIeHaIucT M0 YIPaBIECHUIO IEPCOHATIOM» B COOTBETCTBHH C
3amagamMu TPo(heCCHOHANBHOM ACSITENFHOCTH M HEISIMA 00pa30BaTEeNIbHON MPOTrPaMMBI TOJIKECH
00na1aTh CIEeIYIOIIMMHA OCHOBHBIMH MpodeccruoHanbHbiMU KomneTennusymu (I1K):

Ilepeyenb npodeccHoOHAIBLHBIX KOMIIETEHIIHI, HE00XOTUMBIX JIJISl MOJTYYeHU s
KBaJM(pukanum (ya10BJIeTBOpPeHNE TPEOOBAHUAM KBAJINPUKAIUOHHBIX XaPAKTEPUCTHK)

Heanb (m1aHupyemMble pe3yabTAThl 00y4eHH)
OBJIa/ieHUE NMPO(HEeCCHOHATBHBIMUA KOMIIETEHIIMSIMU, HEOOXOTUMBIMH IS 00€CTICUeHHS
3¢ GeKTUBHOTO (PYHKIIMOHUPOBAHUS CUCTEMBI YIIPABJICHUS IEPCOHATIOM JUISl JOCTHXKEHUS
L€ OpraHu3alkH.

1. XapakTepucTuka npogecCuOHAIbHOM AeSITeJIbHOCTH BbINYCKHUKA
BbInycKHUK TOTOBHUTCS K CIAEAYIOLUIUM BUAAM JESATEIbHOCTH:
- OpraHU3aI[MOHHO-YIIPaBIIEHYeCKas: 1 SKOHOMHUYECKas;
- MH(}OPMaLlMOHHO-aHAIUTUYECKAS; - COLIMATIBHO-
MICUXOJIOTHUYECKas. YPOBeHb KBajTu(pukauuu 6-7

2. [InanupyemMble pe3yJbTaThl 00y4eHHUs
BeimyckHuk gomkeH 061anaTh Npo(ecCHOHaIbHBIMU KOMITETEHIIUAMHU, COOTBETCTBYIOIIMMU
BUaAaM ACATCIBbHOCTH:

BI1 OPraHU3alMOHHO-YIIPABJICHYECKAS U IKOHOMHYECKAS AeSITeJIbHOCTh:




[TK-1

3HAaeT OCHOBBI pa3pabOTKU U pean3aliy KOHUEHIMH YIIPaBJICHUS MEPCOHANIOM,
KaJIpOBOM TMOJIMTUKA OpraHU3alliid, OCHOBBI CTPATETHYECKOrO YIPaBJICHUS
MEPCOHAIOM, OCHOBbI (DOPMHUPOBAHHUS U UCIIOJIB30BAHUS TPYAOBOTO MOTEHIIMANA U
MHTEJJICKTYyalIbHOTO KalluTajla OpraHu3allid, OTAEIbHOrO0 pa0OTHUKA, a TaKke
OCHOBBI yNPaBJICHUS UHTEUIEKTyaIbHONH COOCTBEHHOCTBIO U YMEHHUE TPUMEHSTh
WX Ha TIPAKTHKE

[1K-2

3HAeT OCHOBBI KaJIPOBOTO IJIAHMPOBAHUS M KOHTPOJUTHMHTA, OCHOBBI MapKETHHTA
nepcoHana, pa3padOTKH W peaju3allii CTPATeTUH TMPHUBICUCHUS TMEPCOHAIa U
yMeeT MPUMEHSTh UX Ha MMPaKTHKE

I1K-3

3HAeT OCHOBBI pa3pabOTKH M BHEIPEHUS TPEOOBAHHH K JOJDKHOCTSIM, KPUTCPUH
noa0opa M PacCTaHOBKU IEpPCOHaNa, OCHOBBI HaiiMa, pa3pabOTKU W BHEIPEHUS
IpoTpaMM, U IPOIIEIyp MOA00pa MEpCOHaa, BIaJeeT METOIaMH JISIIOBOW OLIEHKU
NIepCOHaa IPH HaliMe U yMeeT IPUMEHSTh UX Ha TPAKTHUKE

TIK-4

3HaeT OCHOBBI COIMAIU3AIMH, MPOGOPUCHTAMM U MPOodhecCHOHATU3AINH
NepcoHana, MNPUHUUOB (HOPMUPOBAHHMS CHCTEMBI TPYAOBOW  ajanTaiuu
nepcoHana, pa3paboTKu ¥ BHEAPEHUS MPOrpamMM TPYJOBOH ajanTaluy U yMeeT
IIPUMEHSATH UX Ha IIPAKTUKE

ITK-6

3HAaeT OCHOBBI NMPOQPECCHOHATBHOIO Pa3BUTHsI MEPCOHANA, MPOLECcChl 00yUEeHHUs,
yOpaBlIeHUs Kapbepod U  CIyXkeOHO-MpodeCCHOHATbHBIM  MPOJBUKEHUEM
IepcoHaNa, OpraHu3aluio padoThl C KaJpPOBBIM pPE3epBOM, BUABI, (HOPMBI U
METO/bI 00y4eHUs TIepCoHaNa U yMEeT IPUMEHSTh UX Ha MPAKTHKE

[TK-7

3HAET LIeJH, 3aJ1a4M ¥ BUJIbI aTTECTAIlUU U IPYTUE BUJIBI TEKYILIEH J1€TI0BOM OIICHKU
NepcoHaia B COOTBETCTBUU CO CTPATETMYECKUMU IJIaHAMU OpPraHU3alMH, YMEET
pa3pabarbIBaTh U IPUMEHATH TEXHOJIOTUU TEKYIEH N1e0BOI OIEHKH MepcoHasa
U BIaJieeT HaBBbIKAMU TMPOBEACHMSI aTTECTAllMU, a TakXKe IPYTMMHU BHUAAMHU
TEKYyIIEH AET0BOM OLIEHKH Pa3IMYHbIX KaTEropHil mepcoHana

ITK-8

3HACT TMPUHOUIIBI W  OCHOBLI (bOpMI/IpOBaHI/I}I CUCTEMBbI MOTHBAIIUU U
CTUMYJIMPOBaHUs NIEpPCOHAA (B TOM YHUCIIE OILIAThI TPYAA), MOPSIAO0K IPUMEHEHHUS
JTUCIUIUIMHAPHBIX B3BICKAHUN, BIIaJiIeeT HaBbIKaMU OGOpPMIIEHHS Pe3yJbTaTOB
KOHTPOJIS 3a TPYJOBOM W WCIOJHUTEIBCKOW NUCHHUIUIMHON (IIOKYMEHTOB O
MOOUIPEHUSAX U B3bICKAHUSX) U YMEET MPUMEHSTh UX Ha MPAKTUKE

[IK-10

3HaeT TpynoBoil kogekca PO 1 nHbIe HOpMaTUBHBIE IPABOBBIE AKThI, COACPIKALIUE
HOPMBI TPYZOBOI'O IIPaBa, 3HAET IPOLEAYPHl IIPUEMa, YBOJIbHEHUS, IIEPEBOIA HA
JIpyryi0 paboTy W TepeMelleHHs] TepcoHalla B COOTBETCTBUU C TpylnOBBIM
Kogekcom P® wu Bnameer HaBbIKaMH O(OPMIICGHHS  COINPOBOXKIArOIIEH
JOKYMEHTaluu

[K-11

BJIaJiceT HaBBIKAMHU Pa3pabOTKU OpPraHU3alMOHHON U (YHKIIMOHAIBHO- ITaTHOM

CTPYKTYpBI, pa3pabOTKU JIOKAIbHBIX  HOPMAaTHBHBIX aKTOB,
KacaloIIMXCsl OpraHu3aluu Tpy/a (IpaBuia BHYTPEHHETO TPYI0BOTO

pacrnopsaka, MmoJIokeHue 00 OTIyCKax, MOJI0KEHHE 0 KOMaHAUPOBKAaX )




[TK-12

3HaeT OCHOBBI pa3pabOTKM W BHEAPEHMUsS KAAPOBOM U YIpaBICHUYECKOM
JOKYMEHTAllMU, ONTHUMH3AIMN JOKYMEHTOOO0OpOTa U cXeM (PYHKIIMOHAIbHBIX
B3aMMOCBS3€H MEXIy MOApa3JeNeHUsIMHU, OCHOBHI pa3pabOTKU W BHEAPEHUs
OpOUEAYp PpEeryjJupoBaHus TPYJOBBIX OTHOIIEHUH U  CONPOBOXKAAIOIIEH
JIOKYMEHTaIluU

ITK-13

yMEeT BECTH KaJpOBOE JEJONPOU3BOACTBO W OpPraHU30BBIBATH APXUBHOE
XpaHEHUE KaJpPOBbIX JOKYMEHTOB B COOTBETCTBUU C JEHCTBYIOIIUMHU
HOPMATHBHO- MPABOBBIMU aKTaMH, 3HAE€T OCHOBBI KAJPOBOM CTAaTUCTUKH, BIIAJICET
HaBBIKAMM  COCTAaBJICHUS KaJpOBOM OTYETHOCTH, a TaKXe HaBbIKaMU
O03HAKOMJIGHHUSI COTPYJHUKOB OpraHu3alMid C KaJpOBOM JTOKyMEHTalUueu u
NEHCTBYIOIIMMHU JIOKAJIBHBIMH HOPMAaTUBHBIMU aKTaMH, YMeeT O0O0ecledyHTh
3aIIATY IEPCOHAIBHBIX JAHHBIX COTPYIHUKOB

BJ1 2

I/IH(l)OpMaIII/IOHHO-aHaJII/ITI/I‘leCKaﬂ AEATECIbHOCTD:

[TK-15

BJIaJiceT HaBBIKaMU cOopa WH(pOpMAIUK IS aHaTWu3a BHYTPEHHUX M BHEIIHUX
dbakTopoB, BAMAOMUX Ha O(PPEKTHBHOCTh  NIEATEIBHOCTH  II€pCOHaja
opraHu3ann, YMCCT paCCUUThIBATh YHCJICHHOCTb U HpO(bGCCHOHaHBHBIﬁ COCTaB
nepcoHaia B

COOTBETCTBUH CO CTPATCTHNYCCKUMMU IJIaHAMU OpraHu3allun

ITIK-16

BJIa/IeeT HaBbIKaMH aHaJIN3a U MOHUTOPUHIA KOHKYPEHTOCIIOCOOHOCTHU CTpaTeruu
OpraHu3aIyy B 00J1acTU MOA00pa U MPUBJICUEHHUS] IEPCOHANA U YMEET MPUMEHSITh
UX Ha MPaKTHKE

ITK-17

3HAaeT OCHOBBI Pa3pabOTKH W BHEIPEHUs NPO(ECCHOHAIBHBIX, B TOM YHCIE
KOPIIOPATHBHBIX, CTaHAAPTOB B OO0JAcTH yNPAaBICHUS IIEPCOHATIOM, YyMEeT
COCTaBJIAITH OINHUCAHWUS W  pacupelessaTh (QYHKIMH W (YyHKIMOHAJILHBIC
00sI3aHHOCTH COTPYJHHUKOB, a Takke (YHKIIUU TOJpa3eicCHUH pa3HOro ypOBHS
(KapThl ~ KOMIETCHIIMHA,  JOJDKHOCTHBIC  WHCTPYKIIMH,  TIOJIOKEHUS O
MoApa3aeICHUSIX )

[TK-19

BJIQJICET HaBBIKAMH M MeToAamMu cOopa UWHGOpPMAIUU sl BBISBICHUS
noTpeOHOCTH M (OPMHUPOBAHUS 3aKa3a OpraHU3allMd B OOYYEHUH M Pa3BUTUHU
MepcoHasla, HaBbIKaMu  cOopa  wHbOpMamMM  JUIT  aHAJM3a  pBhIHKA
00pa3oBaTeNbHBIX, KOHCAJTHHIOBBIX M MHBIX BUJIOB YCIIYT B O0JIACTH yTIPABIICHUS
MEPCOHAJIOM, a TakK)Ke HaBbIKAMH TIOJIyYEHHUs OOpaTHOW CBS3M W 0OpabOTKH
pe3yabTaToB 00y4YeHUs U MHBIX (hOopM MpodhecCHOHATBFHOTO Pa3BUTHSI IEpCOHATA

[1K-20

yMEEeT OLEHHUTH FPPEKTUBHOCTH aTTECTAI[MM U JIPYTHX BHJIOB TEKYILEH N1eI0BON
OLICHKM TMI€pCOHajla, BIJIAZICET HABBIKAMU TIOJIyUY€HHS OOpaTHOW CBA3M TIO
pe3yibpTaTraM TEeKyLIeH AeI0BOM OLICHKU IIEpCOHANIa

[IK-23

3HAaCT OCHOBBI IIOATOTOBKH, OpraHM3aldd M IPOBEACHUSA HCCICIOBAaHUN
YIOBJIETBOPEHHOCTH TIepCOHaNa pabOTON B OPraHU3ALUU U YMEET UCIIOIb30BaTh
UX Ha IPAKTUKE

I1K-24

CIOCOOCH TPHUMEHSATh Ha MPAKTUKE METOJbI OICHKU 3(P(HEKTUBHOCTH CHCTEMBI
MaTepHUAIBHOTO U HEMATEPUAIBLHOIO CTUMYJIMPOBAHUS B OpraHU3aluu

B/ 3

COIHAJTIBbHO-IICUXO0J0THYeCKAdA NeATCJIbHOCTD:




ITK-30

3HAeT OCHOBBI BOBHUKHOBEHUS, MPOPUIAKTUKH U pa3pelieHHs] TPYAOBbIX CIIOPOB
U KOH(IMKTOB B KOJIJIEKTUBE, BJIaJE€CT HAaBBIKAMU JMATHOCTUKHU U YIIPaBJICHUS
KOH(IMKTAaMHU U CTPECCaMy B OpPraHU3aIllud U YMEET MPUMEHATh UX Ha MPAKTHUKE

[IK-32

BIAJCCT HABBIKAMM JUArHOCTUKU OPraHU3alUOHHOM KYyJIbTYpbl U yMeEeT
NPUMEHSATh X Ha MPAKTUKE, yMeeT 00ecreunBaTh COOMI0IeHNE 3THYECKUX HOPM
B3aMMOOTHOLIECHUH B OpraHu3anuu

B/ 4

NMPOCKTHadA T€ATCJIbHOCTD:

I1K-34

3HA€T OCHOBBI OPraHU3ALMOHHOIO IPOEKTHUPOBAHUSA CHCTEMBI U TEXHOJIOTMHU
yIOpaBlIeHUs MEPCOHATIOM, BJIAJICET METOJAMHU MOCTPOCHHS (PYHKIMOHAIBHBIX U
OpPraHU3allMOHHBIX CTPYKTYp YIPAaBICHHs OpraHU3alded MU €€ IEepCOHAIOM
UCXOJIS U3 LieJIel OpraHu3aluu, yMeeT OCYUIECTBIIATh pacnpeeneHie GyHKINH,
IIOJIHOMOYMI U OTBETCTBEHHOCTH Ha OCHOBE UX JIEIIETUPOBAaHUs

3. BbIIyCKHMK J0J/I2KeH 00J1a1aTh 00muMH (001eKyabTypHbIMHI) KomneTeHusaMu (OK) u

odmenpodeccuonaabubiMu kKomnerenuusamu (OIIK)

OK-4

CIOCOOEH MCIOJIb30BaTh OCHOBBI MMPABOBBIX 3HAHUH B pa3IMYHBIX cepax
NEeSITEIIbBHOCTH

OK-6

croco0eH paboTaTh B KOJIJIGKTHBE, TOJEPAHTHO BOCIPHHHUMAS COIMAJIbHBIE,
ATHUYECKHE, KOH(PECCHOHANBHBIEC U KYJIbTYPHbIE Pa3INUHS

OK-7

CHOCOOEH K caMOOpraHU3alui 1 caMo0Opa30BaHUIO

OIIK-2

3HaeT Kozeke 06 afiMUHUCTPAaTUBHBIX IPaBOHApYLIEHUAX PD, YToa0BHBIN KOAEKC
P® u unbie denepanbHble 3aKOHBI B YacCTH OIpPEIENICHHUS] OTBETCTBEHHOCTH 3a
HapyLIEHUs TPYAOBOI0 3aKOHOJATEIbCTBA U MHBIE AKTBI, COAEPKALIUE HOPMBI
TpyZOBOro mpasa, ['paxnaHckoro koxekca P® B wyactu, OTHOCAWIEHCH K
JeSITeIbHOCTH KaJpOBOU CITY>KOBI

OIIK-6

BJIaJiCeT KyJIbTYpPOW MBIIUICHHUS, CIOCOOHOCTBIO K BOCHPHUSATHIO, 000OIICHUIO U
HKOHOMHUYECKOMY aHaJIu3y WH(pOpMAIMM, TOCTAHOBKE IIEJIM U BBIOOPY IyTel ee
JOCTHKEHUS; CIIOCOOCH OTCTauBaTh CBOIO TOUKY 3PEHHSI, HE pa3pyIlasi OTHOILICHHS

OIIK-7

rOTOB K KOONEpaluu C KoJUleraMu, K pabore Ha oOmMil pe3ynbTaT, a Takxke
BJIa/IceT HAaBbIKAMHU OpraHMU3allM M KOOPJIWHAIIMM B3aWMOJAEUCTBUS MEXIY
JIOJIbMH, KOHTPOJIS ¥ OLEHKU 3P (HEKTUBHOCTH JIEATENBHOCTH IPYTUX

OIIK-9

CIOCOOEH  OCYIIECTBISATH JeNOBOe oOOmieHne (IMyOJuYHbIe BBICTYIICHUS,
NIEPErOBOPHI, TPOBEJCHHUE COBCIIAHWH, JENOBas TEPENHCKa, DSJICKTPOHHBIC
KOMMYHUKAITUH )




3. VYEBHBIH IIJIAH

JAOIOJIHUTEJIbHOU NMPOo(ecCHOHATBHOI MPOrpaMMbl MPO(ecCHOHAIBLHOM NMePenoaAroToBKu

«YIIpaBJIeHI/Ie MmepPCoOHATIOM»

Ipoxo/KkUTEILHOCTH 00yUeHusi: 256 4acoB.

@opma 00yUyeHHsI: 3209HAs C MPUMEHEHUEM DJIEKTPOHHOTO OOyUYeHUSsI, JUCTAHIIMOHHBIX
00pa3oBaTeNbHbBIX TEXHOJIOTHHA.

BrinaBaemblii 1okyMeHT: [0 OKOHUaHNH Kypca BBIIACTCS TUIIIIOM O TTpodecCHOHATbHON
MEPETOArOTOBKE YCTAHOBIEHHOTO 00pasiia ¢ MpaBoM BeACHHS MPOPECCHOHATBHON AeSITeTbHOCTH
B cdepe ynpaBieHuUs IepPCOHAIOM.

®opma

Ne HanveHnoBaHue y4eOHBIX MOYJI€i Bcero uacos KOHTPOJIAA
n/n
1 Monyins 1. YipaBneHue nepcoHaiom

OpraHu3aLuu 30
2 Monyins 2. HopMaTuBHO-IpaBOBbIE OCHOBBI

YIIPaBJIEHUS EPCOHATIOM 25
3 Monyns 3. [IpodeccroHanbHbIi CTaHAAPT 20

«Crnenuanuct no ynpapiIeHHUIO IEPCOHATIOM)
4 Monyinb 4. Opranu3anMoHHas KyJbTypa

25
5 Moayns 5. [lcuxosorust TMYHOCTH
25

6 Moayns 6. [lenonpon3BoacTBO B KaApOBOM

ciryx)0e 25
7 Moayns 7. KopniopatuBHas couranbHas U 25

KaJIpoBas MOJIUTHUKA
8 Monyinb 8. AHTUKPU3HUCHOE YIIPABIEHUE 25
9 Monayns 9. PazButue nepconaia 25
10 Monyns10. Kordmukronorus 25
10 Hrorosas arrecramus 6 TecrupoBanue

10



Bcero yacos:

256

Y4eOHO-TeMaTH4YeCKUH NJIaH JONOJHUTEJIbHON NPO(ecCHOHAIBLHOM NPOrPaMMbl

npodeccuoHAIbLHOM NMEePenoAroTOBKH «YNpaBJieHHe MePCOHATIOM

®opma
Ne HaumeHnoBaHue y4yeOHBIX MOAYJICH B TeM Bcero yacos KOHTPOJIA
n/n
1 Monayas 1. YnpasJjieHue nepcoHaJiom
OpraHu3anum 30
1.1 | Yopasnenue npodeccroHanbHON OpUEHTAIUEH 5
1.2 | HaGop, oT6op 1 HaiiM nepcoHasa 5
1.3 | YopaBneHnue TpyJ0BOM afanTaiuei nepcoHana 5
1.4 | Ouenka nepcoHana 5
1.5 | MotuBanus 1 CTUMYJIMPOBAHUE TPYIA 5
1.6 | YopaBneHue kaJpoBbIM PE3EPBOM 5
2 | Moayas 2. HopMaTHUBHO-IPABOBbIE€ OCHOBBI 25
ylnpaBJieHHsl IePCOHATIOM
2.1 | HopMaTUBHO-METOANYECKHUE JIOKYMEHTBI 10
CUCTEMBI YIIPaBJICHUS [IEPCOHATIOM
2.2 | [IpaBoBOE OOecrieueHEe CUCTEMBI YIIPABIICHUS 7
MEPCOHAIOM
2.3 | Cobmronenue, UCTIOJIHEHUE U IPUMEHEHUE HOPM 8
JeMCTBYIOIIEr0 3aKOHO/1aTENbCTBA B 00JIaCTH
TpYJa, TPYIOBBIX OTHOILIEHUI
3 | Moayas 3. IlpodeccnoHaIbHBIN CTAHAAPT 20
«Cneumaauct 1o ynpapjieHHIO EPCOHATIOM»
3.1 | TpeGoBanus nmpodeccuoHaTbHBIX CTAHIAPTOB 10
3.2. | OCHOBHBIE IEMEHTHI TPOPECCHOHATHHOTO 10
crannapra «Crenuaiuct Mo yHnpaBlICHUIO
MIEPCOHATIOM
4 | Moayab 4. Opranu3aumMoHHasi KyJbTypa 25
4.1 | IloHaTue opraHU3allMOHHON KYJIBTYpHI U €€ 10

XapaKTePUCTHKHU

11




4.2 | Opranu3annoHHas KyJbTypa Kak pecypc 5
OpraHM3aLu
4.3 | Tunonorus OpraHu3allMOHHBIX KYJIBTYP 5
4.4 | YnpaBiieHuE OpraHU3AIMOHHON KYJIbTYpPOil 5
S | Moayas S. Ilcuxo10rust IUYHOCTH 25
5.1 | Ilcuxosiorus TMYHOCTH Kak HayKa
5.2 | JIn4HOCTB U €e CTPyKTypa 9
5.3 | Teopuu au4uHoCTH 8
6 Monayasb 6. lesionpon3BoacTBO B KaPOBOi 25
ciy:koe
6.1 | Teopernueckre OCHOBBI IETONMPOU3BOICTBA B 6
KaJpoBOil paboTe.
6.2. | CucreMa TOKyMEHTAIlUH B KaIpOBOM 6
JIeJIONPOU3BOICTBE.
6.3 | CoBpeMeHHbIE TEHJCHIINN Pa3BUTHUSA 7
JIeJIONPOU3BOJICTBA KAJAPOBOU CITYKObI
6.4 | DTamnbl OpraHu3alu KaJapoBoro 6
JIeIONPOU3BOICTBA C HYJIS
7 | Monyas 7. KopnopaTuBHasi coumajibHasi U 25
KQ/JpoBas NOJUTHKA
7.1 | KopnopaTtuBHas KaapoBas IOJUTUKA: CYIIIHOCTb 8
U 0OCOOCHHOCTH
7.2 | ®opMupoBaHHE U peaTnu3anys KaJapoBon 9
MOJIUTHKHU, METO/Ibl U UHCTPYMEHTHI YIIPaBICHUS
MHTEJUICKTYyaJIbHBIM KalUTaJIoM
7.3 | KopnoparuBHas coliiajibHast MOJUTUKA B 8
CUCTEME YMPaBIICHUSI IEPCOHATIOM OpraHUu3aluu
8 | Moayab 8. AHTHKpPH3HCHOE YIIPaBJICHHE 25
8.1 | PaznoBuanoctu kpu3ucoB. OCOOEHHOCTH U 9
BUJIbI 5KOHOMHUYECKUX KPU3HUCOB.
8.2. | YUenoBeuecknii GakTOp aHTUKPUZUCHOTO 8
YIpaBJICHUSI.
8.3 | MexXJIMYHOCTHBIE OTHOILICHUSI B AHTUKPU3UCHOM 8
yYIpaBlIeHUU
9 | Moayas 9. PazBuTne nepconaja 25
9.1 | Pa3Butue nepconaia: noHATHE, COACPIKAHUE, 9
LETTU U BUBI
9.2 | JlenoBas kapwepa U CiIykeOHO- 8
npodeccuoHaIbHOE MPOIBMKEHUE COTPYIHUKA
9.3 | CoBpeMeHHBIE TEHACHLIMHU B 00J1aCTH Pa3BUTHUS 8
nepcoHasa
10 | Moayab10. KongummkTrosiorus 25
10.1 | IIpexymnpexaeHue u pa3penieHue KOHPIMKTOB 9

12




10.2 | OcobenHocTy KOH(IMKTOB B OPraHU3AINH 8

10.3 | Opranu3zaius neperoBOPHOTO Mnpoiecca

Hrorosas arrecrauus 6 TecTrupoBanue

Bcero yacoB: 256

4. KAJJEHJIAPHBIN YYEBHBIN T'PA®UK

JAOMOJHUTEIBHON NPOo(ecCHOHATBHOM IPOrpaMMbI NPO(PECCHOHAIBLHO NepenoAroTOBKH

«YIIpaBJIeHI/Ie MEePCOHATIOM

IIpoao/KkUTEIbHOCTH 00y4YeHusi:256 4acos.
Ha6op Ha ki mpodeCCHOHAIBHON MEePENOATOTOBKU MPOBOAUTCS MO MEPE MOCTYIIIICHUS

3asBOK OT O0yYarOIIUXCS.
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5. PABOYAS ITPOI'PAMMA

AOIOJHUTEIBLHON NPOo(eCcCHOHATBHOM POrpaMMbI NPO(PECCHOHATBLHO NepenoAroToOBKH

«YIIpaBJIeHI/Ie MEePCOHATIOM

Padouyast nporpamma Moay.s 1 «YnpaBJ/ieHne NepcOHATOM OpPraHu3anum»

Ne n/m HanmeHoBaHMe y4eOHBIX TeM Bcero yacos
1.1 VYnpasnenue npodeccHoHaTbHON OpUEHTAINEH 5
1.2 Ha6op, ot6op u Haiim niepcoHana 5
1.3 VYnpasneHue TpyA0BOM aganTanyen nepcoHaina 5
1.4 Onenka nepconaia 5
1.5 MotuBanus U CTUMYJIUPOBAHKUE TPYAA 5
1.6 VYpasneHue KaJIpoBbIM pe3epBOM 5
Hroro: 30

Conep:xanue MOIyJIsl.

Tema 1. YnpaBiienue npogecCHOHAJIbHON OpUeHTAU el

CymHocTh, cyOBeKThl U 00BEKTHI NpodeccrnoHanbHOi opueHTauuu. CyOTEXHOIOTUH
npodeccuoHanbHOM opueHTanuu. IlpodeccnoHanbHOE caMooIpelesieHue JMYHOCTU — Kak
YIIPaBIISIEMBIN POLECC

Tema 2. HaGop, oT00p 1 HaiiM nepcoHaia

CrtpykTypa mpoleaypsl OLEHKH KaH11aTa Ha BAKAHTHYIO JOJKHOCTh. MlcTouHrKH Habopa
nepcoHana. CyImHoCTb, Mpoleaypa U METOAbI 0TO0pa

Tema 3. YnpasieHue Tpya0BoOii ajanTanuei nepcoHaa

CymrHocTh, BUABI U ATambl agantanuu. Lleam v 3agaun cucteMsl yIpaBIICHHS aanTaiuei.

IIporpamms! aganranuu. BeeneHue B TOJKHOCTS.
14



Tema 4. Onenka nepconajia

Lenu, npuHIUNIBI ¥ 00BEKT A€70BOM otleHKH. CriocoObl MUHMMU3AIMH OLIHOOK B ITpoIecce
olLleHKHU. JloBenieHne pe3yabTaToOB OLIEHKH O PAOOTHUKOB.

Tema 5. MoTuBauusi M CTUMYJIHMPOBAHUE TPYy/AA.
MoTuBamust TPyIOBOH  JEATEIBHOCTH. WHCTPYMEHTBI MOTHBAUA  PaOOTHUKOB.

MoTuBaToOpHI U 1EMOTUBATOPHI.
Tema 6. YnipaBJieHre KaJPpOBbIM pe3epBOM
KanmpoBelii pezepB: MOHATHE U CYIIHOCTh. BUABI KagpoBOro pesepma. DTambl pabOTHI ¢

KaJJpOBBIM PE3EPBOM.
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Padoyast nporpamma Moay.as 2 «HopMaTHBHO-IIPaBOBbIEC OCHOBBI YIIPaBJICHUS
MepcoHATIOM»

Ne ni/mn HanmeHoBaHMe y4eOHBIX TeM Bcero uacos
2.1 HopMaruBHO-MeTOqMYECKHE TOKYMEHTBI CUCTEMBI yripaBieHus | 10
MEPCOHAIOM
2.2 [TpaBoBOE 0OecTieyeHrE CUCTEMBI YIIPaBIICHHUS IEPCOHATIOM 7
2.3 CobnrofieHue, UCTIOJIHEHNE U MPUMEHEHUE HOPM 8
NeHCTBYIOIIEr0 3aKOHOAaTENbCTBA B 00JIACTH TPY1a, TPYAOBBIX
OTHOLUEHUH
Hroro: 25

Conep:xanue MoOyJIsl.

Tema 1. HopmMaTuBHO-MeTOANYeCKHE JOKYMEHTBI CHCTEMbI YIIPaBJICHUS
NEePCOHAJIOM

TpynoBoii JIOTOBODP. HopmatuBHo-cipaBOYHBIE JIOKYMEHTBI (Tapudno-
KBaJTM(UKAIIMOHHBIN CIPaBOYHHK, MOJOKEHUE O MepcoHalle, 00IEepOCCHICKHA KilacCH(pHUKATOp
npodeccuil  pabounx, JOJDKHOCTEH CIyXamux W TapudHbIX pa3psnoB). JIokyMeHTHI
OpPraHU3alMOHHOTO, OPTraHU3AIMOHHO-PACTIOPSIUTEIFHOTO U OPraHU3allMOHHO-METOINYECKOTO
xapakTepa (IOMKHOCTHAsE MHCTPYKIMS; TOJOXKEHHUE O TMOApA3Je/ICHHH; MpaBHia BHYTPEHHETO
TPyZIOBOTO  pacropsinka).  JIOKyMEHTBI  TEXHHYECKOTO,  TEXHHUKO-DKOHOMHYECKOTO |
HSKOHOMHYECKOTO XapakTepa (IpaBmia, HOPMBI, TpeOOBaHUS, pPEriIaMEHTHUPYIOIINE CTaHIAAPTHI
BCEX KaTeTOPHA M BHJIOB TEXHUYECKUX M SKOHOMHUYECKHUX aCTIEKTOB ()YHKIIMOHUPOBAHHS CHCTEMBI
yIpaBJIeHUS NEPCOHAJIOM; HOPMBI IUIAHUPOBKH ITOMEIICHHH M padO4YMX MECT, CTaHAAPTHI,
TEXHUYECKHUE YCTAaHOBKHU, Tapu(pHbIe cTaBKH, Koapduuuents! nomnatsl, CHUII, CanlluH, oxpana
TpyZa).

Tema 2. [IpaBoBoe obecnieueHHue CUCTEMbI YIIPABJIEHHS NMEPCOHATIOM

[IpaBoBoe  perynupoBaHHE TPYAOBBIX  OTHOWICHWH, CKJIQABIBAIOMIMXCA  MEXIY
paboronareneM u HaéMHBIM PAaOOTHHUKOM. 3aIMTa MpPaB M 3aKOHHBIX HMHTEPECOB PAOOTHUKOB,
BBITCKAIONINX U3 TPYJIOBBIX OTHOLIEHUH. Pa3paboTka u yTBep)kKeHNE JTOKAIBHBIX HOPMATHBHBIX

AKTOB OpraHHU3allMOHHOI'0, OpPraHu3allMOHHO — paclnopAguTCIIbBHOIO W OSKOHOMHUYCCKOI'O
16



xapaktepa. [loaroroBka mpeioxkeHuil 00 M3MEHEHUH ICHCTBYIONINX WK OTMEHA YCTapeBIINX U
(aKTHUECKH yTPATHUBIIMX CHJIy HOPMAaTHUBHBIX aKTOB, M3JAaHHBIX B OPraHU3allUU MO TPYIOBBIM,
KaJIPOBBIM BOIIPOCAM.

Tema 3. Cobdaronenne, HCNOJTHEHHE U IPUMEHEHHEe HOPM /IelCTBYIOLIIEr0
3aKOHOAATEeIbCTBA B 00J1aCTH TPY/AA, TPYAOBbIX OTHOLLCHUH

N3yuenue ocnoB Koncturyuuu PO (u. 1,2,3,5), Tpynosoro koaekca P®, I'paxaanckoro
kojekca P® (rnassl 69-77), HanoroBoro konekca PO (uacts 2 riasa 34), GenepaibHbIX 3aKOHOB:
oT 19.06.2000 Ne 82-®3 «O MUHMMaIBLHOM pa3Mepe oruiathl Tpyaa»; oT 12.01.1996 Ne 10-®3 «O
npodeCcCHOHATIBHBIX COI03aX, UX MPaBax U rapaHTHX AesITeIbHOCTH»; oT 23.02.2013 Ne 11-03 «O
BHECEHNH U3MEHEHUI B OTJIEJIbHBIE 3aKOHOIATEIbHBIE aKThl Poccuiickon denepanuu 1no BOnpocy
KBOTHPOBaHHUS PabOYMX MeCT ik MHBAIUAOBY»; OT 17.12.2001 Ne 173-D3 «O TpyA0OBBIX MEHCUSIX
B Poccuiickoit @enepaunn»; ot 27.07.2006 Ne 152-P3 «O nepcoHalbHBIX JaHHBIX»; 0T 18.07.2006
Ne 109-®3 «O MHUrpallMOHHOM Yy4YeTe MHOCTPAHHBIX TpaKIaH W JHUI[ 0e3 Tpa)KIaHCTBa B
Poccuiickoit ®enepanun»; ot 25.07.2002 Ne 115-®3»0O npaBoBOM NOJI0KEHUU MHOCTPAHHBIX
rpaxnaaH B Poccuiickoii @enepanumn». [locranosnenue IIpasurenscrsa PO ot 01.09.2012 Ne 875
«O6 ytBepxkaenuu Ilonmoxenus o ¢enepaabHOM TOCYJapCTBEHHOM HAa30pe 3a COOOJIEHHEM
TPYZAOBOI'O 3aKOHOAATEIbCTBA M WHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, COJAEPIKAIIMX HOPMBI
TpyaoBoro npasa». CyneOHas NpaKTHKa B PEryJIMPOBAHUU COLMAIBHO-TPYIOBBIX OTHOIICHHA.

Cucrema mrpadoB ¥ UHBIX MEp HaKa3aHUs PU HAPYLICHUU TPYIOBOTO 3aKOHOAATEIbCTBA.
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Padouyast nporpamma Moay.st 3 «OcHOBHBIE OHATHS (GOPMHPOBAHMSA CHCTEMBI

nmepcoHaa Ha NMPpEeANPUATUN»

Ne i/m HaumeHnoBaHHe y4eOHBIX TeM Bcero yacos
3.1 TpeboBanust mpoeccHOHATBHBIX CTAaHIAPTOB 10
3.2. OcHoBHBIE  3eMeHTBI  TpodeccronambHOro cranaapra | 10

«CrenuanucT no yrnpapieHHUIO IePCOHATIOM

Uroro: 20

Conep:xanue MOxyJIsl.

Tema 1. TpeOooBanusi npodeccHOHAIBLHBIX CTAHAAPTOB

[Tonatue u obmacts mpumeHeHus: npodcrangaproB. Conepxkanue NpoQecCuOHATBHBIX
cranmaptoB. TpeboBanus K kBamudukanuu. [lokazaTtenn ypoBHEW  KBaM(UKAIINH.
Kpanudukanuonusie ypoBHU. COOTBETCTBHE HA3BaHUS

Tema 2. OcHOBHBIE 3JIEMEHThI MPO(PecCHOHAIBLHOI0 cTaHAapTa «CHelHaJ ucT 1Mo

YIPABJICHHUIO IEPCOHAIOM»

OcHoBHas 1enb NpodeccHoHANbHON nesTenbHOCTH. DYHKIMOHATIbHAS KapTa JAaHHOTO
BUa IPOGECCHOHATFHON JIeATeNIbHOCTH. TpedoBaHus K KBau(dUKanuu mo ypoBHsM. [lepedeHp
JOJDKHOCTEH W mpodeccHii, OTHOCAIIMXCA K JaHHOM rpymme. TpeOGoBaHUS K OOpa3oBaHHIO U
o0yuenuto. TpeGoBaHUS K OTBITY MPAKTHYECKOUW paboThl. TpymoBbie GYHKITMU TaHHON TPYMITBI TIO
KBAJTM(HUKAIIMOHHBIM YPOBHSIM: TpPYJIOBBIC JCUCTBUS, HEOOXOOUMBIE YMEHHs, HEOOXOAMMBIE

3HaHH.

18



19
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4 «Oprann3auMoHHAas KYJbTYpPa»

Ne i/m HaumeHoBaHue y4eOHBIX TeM Bcero yacos
4.1 [ToHsiTHE OpraHU3alIMOHHON KYJIbTYPhI U €€ XapaKTEPUCTUKHU 10
4.2 OpranuzanvoHHas KyJbTypa Kak pecypc opraHu3anun 5
43 Tunonorust OpraHNU3alMOHHBIX KYJIbTYP 5
4.4 YrpaBieHue opraHu3aliOHHON KyJIbTypOil 5
Hroro: 25

Conep:xanue MoOyJIsl.

Tema 1. IloHsiTHE OPraHNU3aLMOHHOM KYJbTYPbI H €€ XapaKTePUCTUKH

[Ipenmer u copep:kaHuW€ NUCUMUILIMHBI

OpPraHM3aIMOHHOMN KYJIBTYPHI U €€ XapaKTePUCTUKU

«OpranuszanuoHHas KynbTypa». [lonsaTue

Tema 2. OpranusanuoHHasi KyJbTypa Kak pecypc opranusanuu OpraHusaliyoHHas

KyJbTypa U OCHOBHBIE IEPCOHAI-TEXHOJIOTHH.

Tema 3. TunoJiorusi OpraHu3aliMOHHBIX KYJIbTYP

CyOKynbTyphl B OPraHU3aIMOHHON KYJIBTYpE MPEeIIpUsTHS

Tema 4. YnpaBJieHre OpraHu3aluOHHON KYJIbTYPOil

Ilonsatne «xopmoparuBHas KyubTypay». llenu noanepxkaHus

KOPIIOPAaTUBHOU KYJIBTYPBI.
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Pa6ouas nporpamma MoayJis S «Ilcuxo10rust THYHOCTH

Ne i/ HanmeHoBaHMe y4eOHBIX TEM Bcero yacos
5.1 IIcuxonorus TMYHOCTH KaK HayKa 8
5.2 JInuHOCTB U ee CTpyKTypa 9
53 Teopun nuyHOCTH 8
Hroro: 25

Conep:xanue MoOyJIsl.

Tema 1. Ilcuxo/iorusi JUYHOCTH KAK HAyKa

Oob11iee npeacTaBIeHUE O TMYHOCTH U €€ pa3BUTUU. MeTOo bl UCCIIEJOBAHU B IICUXOJIOTUN
mrnuHocTH. [IpodeccrnonanbHO BaKHbIE ICUXO(PU3NOIOTHUECKUE XapaKTEPUCTHKN paOOTHHKA.

Tema 2. JIN4HOCTH U €e CTPYKTypa

Crpyktypa u TUNONOTUU JHUYHOCTH. COBpEMEHHBIE TEOPETHUUYECKUE KOHLEMIINU
MICUXOJIOTHH TUYHOCTH.

Tema 3. Teopuu JMIHOCTH

[IpeacraBnenuss O 4eIOBEKE B 3rONCUXOJOTHYecKMX Teopusax. Kiraccnueckuit
NICUXO0AHAINU3 U ero Moaudukanuu. Teopun HaydyeHHUs] B TICHUXOJIOTUU JUYHOCTH. KOrHUTHBHBIE
HaIpaBJIEHUs B TEOPUH JIMYHOCTH. [ICMX0I0THS N3MEHEHHBIX COCTOSIHUI CO3HAHUSI.

I'ymanuctuyeckas ncuxosorus. Teopus ponen. Teopust nesTenbHOCTH.
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6 «/lesIonpoN3BOACTBO B KAIPOBOIi Ci1y:K0e»

Ne i/m HaumeHnoBaHHe y4eOHBIX TeM Bcero yacos
6.1 TeopeTnueckne OCHOBBI IE€IOIPOU3BOJICTBA B KaAPOBOU 6
pabore.
6.2. CucreMa OKyMEHTAllMM B KaJAPOBOM JIEJIONTPOU3BOJICTBE. 6
6.3 CoBpemeHHbIE TEHACHIIUU  Pa3BUTHS 7
JIeNTOTIPOU3BOICTBA KAJPOBOM CITY>KObBI
6.4 Oranel opraHu3aluy KaapoBOoro JeI0IPOU3BOJICTBA C HYJIA 6
Hroro: 25

Conep:xanue MOxyJisl.

Tema 1. TeopeTudeckne 0CHOBBI J1€JIONPOU3BOICTBA B KAIPOBOIi padoTe.

Teopernueckre OCHOBBI ACIIONMPOU3BOCTBA B KaJpoBOi pabote. HopMaTuBHO-TIpaBOBEIE

OCHOBBI JICIONTPOU3BOJICTBA B KAJAPOBOM padoTe.

Tema 2. CucreMa JOKYMEHTAIlUN B KAJIPOBOM /1eJI0NPOU3BOACTBE.

Cucrema JOKyMEHTAIlMd B KaJpOBOM Jenonpou3BojcTBe. OOs3aTenbHbIE KaJIpOBBIC

JIOKYMEHTBI, (popMHpyeMble B KaJpOBOil ciy>k0e npeanpusTus.

Tema 3. CoBpeMeHHbIe TEHACHIUN PA3BUTHS 1€JIONPOU3BOACTBA KAJAPOBOM CIIYKObI

HamnpaBnenus paGoThl KapoBOM CITy>KOBI.

Tema 4. JTanbl OpraHu3anuu KaApPOBOro AeJ0NPOU3BOACTBA C HYJIS

Opranuszanus  KaJpoBOTO  JACJIONPOMU3BOJACTBA.  ITallbl

JICJIONPOU3BO/ICTRA.
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Pabouas nporpamma Moay.st 7 «KKopnopaTuBHasi conuajJbHasi M KaapoBasi
MOJIUTHKA)

Ne i/ HaumeHoBaHue y4eOHBIX TEM Bcero yacos
7.1 Kopnoparuhas KaapoBas MOJUTUKA:  CYUIHOCTh | 8
U 0COOEHHOCTH
7.2 DopMUPOBAHHUE U peaTU3allUsl KaJpOBON MOJIUTHUKH, METOMBI U | 9
MHCTPYMEHTHI YIIPABICHUSI UHTEUIEKTYaIbHBIM KalTuTaJlIoM
7.3 KopnoparuBHas conpanbHasi TOJIMTUKA B CUCTEME YNPABJICHUA | 8
MIEPCOHAJIOM OpTraHU3alNU
Hroro: 25

Conep:xanue MOxyJisl.

Tema 1. KopnopaTuBHasi KaApoBas MOJUTHKA: CYIIHOCTb U 0COOEHHOCTH

AKTyalbHbI€ HalpaBJIEHHUs U IPOOIeMbI pa3BUTHs KOPIIOPATUBHON KaPOBOM IMOIUTHKY.
NHCTpyMEHTHI peaiu3alii KOPIOpPaTUBHOM KaIpOBOM MOJTUTHKH.

Tema 2. ®opmMupoBaHue H peajn3anusa KaApOBOH NOJUTHKH, METOAbI
HHCTPYMEHTBI YIIPaBJICHHUS HHTEJIEKTYAJIbHBIM KANIMTAJIOM

dopMupOBaHUE U pean3alus KaApoBOM MOJIUTHKU: MOCIEA0BATENIBHOCTD, COAEPKAHNE
JTanoB. Meroabl M MHCTPYMEHTBl  YOPABJICHUS  WHTEJUIEKTyaJIbHBIM  KaIlUTaJOM,
MHTEJUIEKTYyaJIbHOH COOCTBEHHOCTHIO B KOPIIOPATUBHON KaAPOBOM IMOIUTHKE.

Tema 3. KopnopaTuBHasi couuajbHasi NOJUTHKA B CHCTeMe YIIPABJIEHUS

MEePCOHAJIOM OpraHu3anuu

DopMUPOBAHUE U THCTPYMEHTHI Pea3allui KOPIOPATUBHOMN COI[MAIbHON MOJUTHKH.
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8 «KAHTHKPHU3HCHOE YyIIPaBJIEHHE»

Ne i/m HaumeHnoBaHHe y4eOHBIX TeM Bcero yacos
8.1 Pa3znoBugnoctu KPHU3UCOB. OcobeHHocTH 1 9
BU/Ibl 5KOHOMHYECKUX KPU3UCOB.
8.2. YenoBeueckuii (hakTOp aHTUKPU3UCHOTO YIIPABJICHHUS. 8
8.3 MeKJIMYHOCTHBIE OTHOLIEHUS] B aHTUKPU3UCHOM yIIPaBIC€HUN | 8
Hroro: 25

Conep:xanue MOIyJisl.

Tema 1. PazHoBUAHOCTH KPU3HCOB. OCO0EHHOCTH M BHIbI IKOHOMHYECKHUX
KPHU3HCOB.

PaBHOBI/II[HOCTI/I KpHU3HUCOB. OCOGGHHOCTI/I n BHUbI 3KOHOMHNYECCKUX KpU3ucoB
DOKOHOMHUYECKHE KPHU3UChl U MHUKINYECKOEe pa3BUTHE HKOHOMUKH. COBpEeMEHHBbIE NPUYHHBI
HKOHOMHUYECKUX KPU3HCOB. THIONOTHS KpU3UCcOB. Pacno3HaBanue kpusuca

Tema 2. YesroBeuecknii (paKTOp AHTUKPU3UCHOTO YIIPABJIEHUS

[lepconan opraHm3anuu Kak OOBEKT AaHTUKPU3UCHOTO ympaBieHHs. MoTuBanus
pabOTHUKOB B paMKaxX aHTUKPU3UCHOTO yrpasiieHus. KaapoBas moauTHKa B YCIOBUSIX KPU3HKCA.
KoHdpnukTt kak MeTof| ynpaBieHus: B KPU3UCHOM CUTYAIHH.

Tema 3. MeXkJINYHOCTHBIE OTHOIICHUS B AHTUKPU3UCHOM YIIPABJIEHUU

MeKIIUYHOCTHRIE OTHOIICHUS B AHTUKPU3UCHOM  YIPABJICHUMU. AHTI/IKpI/ISI/ICHOG
ynpaBieHue KOHPIUKTaMU. AHTUKPU3UCHOE YIIPABJICHUE IEPCOHATIOM OpTraHU3aLMii: TPUHIIHIIbI,
METOJbl, OpraHu3anus paboTbl. Poib OpraHuW3allMOHHOW KyJIbTyphl B aHTUKPU3HCHOM

YIIPaBJICHUH.
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9 «Pa3BuTHE MEPCOHAIAY

Ne i/m HaumeHoBaHHe y4eOHBIX TeM Bcero yacos
9.1 Pa3BuTue nepconana: noHsTue, CoAepKaHue, eI U BUIbI 9
9.2 JlenoBas Kapbepa " CITyKeOHO- 8

npodeccuoHanbHOE MPOJIBUKEHUE COTPYAHUKA

9.3 CoBpeMeHHbIE TEHICHIIUH B 00aCTH pa3BUTHUS IEpCOHAIA 8

Uroro: 25

Conep:xanue MOIyJIsl.

Tema 1. PasButne nepcoHajia: NoHsATHE, COACPKAHME, LIEJIH U BHIbI

CymHocTs ¥ BUABl pa3BUTUS mepcoHana. CyOBEeKTHl M QJITOPUTM yIpaBIEHYECKOM
ACATCIIBHOCTH 11O Pa3sBUTHUIO TICPCOHAJIA.

Tema 2. [le1oBasi kKapbepa H ci1y:keO0HO-IPoecCHOHAIBLHOE MPOABHKECHHE
COTPYAHHKA

CymHOCTh [1eM0OBOM  Kaphepbl U CIY>KEOHO-PO(ECCHOHATBHOTO  MPOJBHKCHHUS.
KapbpepHoe npocTpaHCcTBO U KapbepHasi cpeaa.

Tema 3. CoBpeMeHHbIE TEHACHIIUH B 00,1aCTH Pa3BUTHS NEPCOHAJIA

CoBpeMeHHbIE TeHIeHITUH, POPMBI U METObI PA3BUTHUS M CAMOPA3BUTHS TIEpCOHANIA.

Camopeanu3zaius nepcoHaa.
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10 «KoH(paukTosorus»

Ne i/m HaumeHoBaHue y4eOHBIX TeM Bcero yacos
10.1 [IpenynpexaeHue u pa3penieHne KOHQIMKTOB 9
10.2 OcobeHHoCTH KOH(IMKTOB B OpraHU3aIuu 8
10.3 Opranu3anust neperoBOpHOro mpoiiecca 8
Hroro: 25

Conep:xanue MoxyJisl.

Tema 1. IIpexynpexnenne u paspemieHue KOHQJIMKTOB

ConuanbHO-IICUXOJIOTUYECKUE, OPTraHU3a{HOHHO-YIIPABICHYECKUE U MOPAIIBHOAITUUECKHE
METO/BI IPEYNPEKICHUS KOH(PIUKTOB.

Tema 2. Oco0eHHOCTH KOH(IUKTOB B OPraHU3alUA

Knaccupukanus kKoHQIUKTOB B opraHu3anuu. Poiab pykoBoauTens B KOH(IMKTAaX B
opranu3zaiun. [Ipenynpexaenue u pasperieHne KOH(QIUKTOB B OpraHU3alHH.

Tema 3. Opranusanusi neperoBopHoOro npoiecca

[TeperoBopsl kak criocoO pasperieHust KOHPIUKTOB. OcCOOCHHOCTH, DYHKITUHU U THUITIOJIOTHS

IMEpETroOBOPOB. CTpaTeI‘I/ISI M TaKTHKa CTpCCCO}’CTOﬁ‘IHBOI‘O MMOBCACHUA JTNYHOCTH.

Monayas 11. UTorosasi arrecranus (6 4acoB) : TECTUPOBAHUE.
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6. A”TOI'OBASA ATTECTAIIUA

JAOIOJIHUTEJIbHOU NMPOo(ecCHOHATBHOI MPOrpaMMbl MPO(deccCHOHAIBLHOM MePenoaAroTOBKu

«anaBneHne IMEePCOHATOM»

Hrorosas arrecranus  II0 JIOTIOJIHUTEIbHOMN npogeccuoHaTbHON
nporpaMmMe npoQecCuoHaTbHOM MEePErnoAroTOBKH «YTIpaBIeHUE TEPCOHATIOM» IIPOBOAUTCS 110

UTOT'aM OCBOCHHS 00pa30BaTEIbHOM MTPOrpaMMbl B (JOpME UTOrOBOTO TECTUPOBAHUSI.

OueHoYyHbIE MaTepHaJIbI.
Bonpocel umozoeozo mecmuposanus. 1. Jlaiite onpenesieHue
MOHATHIO «<NIPO(eCCHOHAIBbHBIN CTAHAAPT»:

A) xapakTepucThKa JeHCTBUM pPaOOTHWKA, HEOOXOAMMBIX PAOOTHHKY JUIsI OCYIIECTBIICHUS
OTIpEICIEHHOTO BHU/1a TPO(ECCUOHATLHOU JIEATEIIEHOCTH

b) xapakrepucTika KBaIM(PUKAIIHH, HEOOXOAMMOW pabOTHUKY  JJII  OCYIICCTBICHUS
OTIpEeICIEHHOTO BHU/1a TPO(EeCCHOHATLHOU IEATEIEHOCTH

B) omnmcanue HauMeHOBaHMSI [OJDKHOCTEH, TpeOyeMbIX pabOTHUKY [Js OCYIIECTBICHUS
OTIpEeICIEHHOTO BH/1a TPO(EeCCUOHATLHOU JIEATEIEHOCTH

I') Bce BhILLIENIEpEUNCIIEHHOE

OtBer: A

2. CkoJbKO ypPOBHeii KBaJIH(UKAIHT BbIJIEJIEHO B cucreme
npogcrangapros?

A)4

b)7

B9

I') He BBIZCIIEHO

OtBet: B

3. JlaiiTe onpeaeeHne NOHATHIO KyNIPaBJIeHHE EPCOHATIOM»:

A) obnacTh 3HAHUH ¥ MPAKTUYECKOM JESITEIILHOCTH, HAaIIpaBJeHHas Ha oOecrieueHne
OopraHu3ali Ka4YCCTBCHHBIM IICPCOHAIIOM, CHOCO6HBIM BBITIOJIHATH BO3JI0KCHHBIC HAa HET'O
TPyAOBbIe (YHKIIMU ¥ ONTUMAIBHOE €TI0 HCIIOJIb30BaHHE.

b) o6nacTe 3HaHUI U MPaKTUYECKOM JAesITeIbHOCTH, HallpaBJIeHHasi Ha oOecreueHre OpraHu3auu
Ka4eCTBEHHBIM I1EPCOHATIOM
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B) o0nacth 3HaHMII ¥ PaKTUYECKOM JIEATEIbHOCTH, HANIPaBJICHHAs Ha CTUMYJISILIUIO paOOTHUKOB
K 3¢ (eKTHBHOU A TETFHOCTH

I') Bce BhIIENIEpEUHCIIEHHOE

OTtBer: A

4. KagpoBasi nOJIMTHKA — 3TO...

A) oOmuii XxapakTep JEHCTBUM, HANIPABIECHHBIX HA CO3JaHHUE 3JJOPOBBIX W OE30MACHBIX yCIIOBUMA
TpyZAa Ha pabounX MECTax B OpraHU3alllu.

b) oOmue opueHTUPHI A1 ACHCTBUN M MPUHATHS PEIICHUH OTHOCHTENIBHO MEepCcoHana, KOTOPhIe
00ecTeynBar0T ONTUMAIBHOE JOCTH)KEHHUE LIeIeH IPeANnpUsTHs (OpraHU3aIIH )

B) MCpONpUATHA, CBA3aHHBIC C IPCAOCTABIICHUCM CBOUM paGOTHI/IKaM JOITOJIHHUTCIIbHBIX JIBI'OT,
YCIIYT U BBIIJIAT COLUANIBHOIO XapakTepa
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I') coBokynHOCTH CrIOCOOOB MEPBUYHOTO HAOIIOAEHUS, CTOUMOCTHOTO U3MEPEHUS, TEKYyIeH
TPYIIIUPOBKH ¥ HTOTOBOTO 0000IIEHNUS (PAKTOB XO3IHCTBEHHOH NESTEIBHOCTH, CBSI3aHHBIX C
nepcoHanoMm opranuzamnuu. Oreer: b

5. Cucrema ynpasjieHUS NEPCOHAJIOM - ITO ...

A) 3TO COBOKYITHOCTh METOJIOB M (DYHKITUH yIIpaBICHUS KAYECTBOM, a TAKKE PEATH3YIOMIETO MX
YIpaBIEHYECKOTO MepcoHana, 00beAMHEHHOTO B ()OpME OPTaHU3AIIMOHHON CTPYKTYPBHI.

B) wactp 00mielt cucteMbl yripaBieHus (MEHEIKMEHTA) OpraHu3aIui, 00ecIIeYnBaroas
yIpaBleHUE PUCKAMU B 00JIACTH OXPaHBI 3I0POBbs U O€30MMaCHOCTH TPY/a, CBI3aHHBIMU C
JIeSATeTLHOCTBIO OpPTraHU3aIliH.

B) coBOKYMHOCTH MPUEMOB, METOIOB, TEXHOJIOTUI OpraHU3aINK PAObOTHI C TIEPCOHATIOM.

I') Bce BhIIENIEpEUHCIICHHOE

OtBeT: B

6. Konnenuus pa3BuTHsi OpraHu3aluy BKJIKOYaeT B ce0s:

A) IIpou3BOACTBEHHYIO KOHLENIMIO — pa3BUTUE IPOU3BOJACTBA, H3yYEHHE pbIHKA,
COBCPUHICHCTBOBAHUC TOBapa U T.II.

b) ®unancoByto KOHILIEIIAID — TOXOIBI u pacxoibl bupmsl,
HCIIOJIb30BAHHUC U MMOJTYYCHHUC JCHCKHBIX CPCIACTB.

B) CounanbHyro KOHIEMINIO — IEPCIEKTUBBl Pa3BUTHsI KOJUIEKTHBA BOOOIIE M IMEpPCOHAa B
YAaCTHOCTH, YTO OTPAXKAETCS B KQAPOBOH MOIUTUKE PUPMBI.

I') Bce BhlIenepeunciaeHHoe

Otser: I'

7. KaagpoBoe niiaHupoBaHue HMeeT YPOBHHU:
A) cTpaTernyeckoe MnjiaHUpOBaHUE;

b) takTnyeckoe nanuposanue; B)
orepaTUBHOE MJIAHUPOBAHMUE;

I') Bce BbILIENIEPEUNCIIEHHOE.

Otger: I'

8. JTan npoBeaeHNs ATTECTALMH 3aAKJII0OYACTCH:

A) B 3acelaHUH aTTECTAIIMOHHOW KOMUCCUH, Ha KOTOPOE MPUTJIAIIAIOTCS aTTECTYEMbIC U UX
HEINOCPE/ICTBEHHbIE PYKOBOIUTENN, PACCMOTPEHUH U 3aCIyIIMBAaHUH BCEX MaTEpPHAIIOB,
3aCIyNINBAIOTCS ATTECTYEMBbIC U X PYKOBOIUTEINH U JIp.;

B) B mpoBeneHnn ¢ 11e1b10 BEIPAOOTKH 000OCHOBAHHBIX PEKOMEH/IAININ TIO UCIIOJIb30BAHUIO
paboOTHMKA Ha OCHOBE Pe3yJIbTaTOB €ro TPYIOBOH aJanTaiii Ha HOBOM paboueM mecte; B) B
U3JIaHUE MPUKa3a O IPOBEACHUH aTTECTAIIMH U YTBEPIKIAETCS COCTAB aTTECTAIIMOHHOM
KOMUCCHH, pa3padaThiBacTCs MOJIOKEHHE 00 aTTeCTalliu, COCTABIISETCS CIIUCOK
COTPYIHUKOB, MOJJIEKAIINX aTTeCTAalllH, MOJrOTaBINBAIOTCS OLEHOYHBIE JIUCTHI,
aTTeCTallMOHHBIC JIUCTHI U JP.;

I') HeT npaBuUIBHOTO OTBETA.

OTtBet: A
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9. Ha kakom 3Tamne aTrecTalliy H3AaI0TCS MPHUKA3 0 ee POBEICHUN U YTBePKIAeTCsl
COCTaB aTTeCTAIlMOHHOM KOMHCCHH, Pa3padaTbiBaeTcs 0JIOKEeHHe 00 aTTecTaluH,
COCTABJISIETCS CNIMCOK COTPYAHUKOB, MOMJIEKAMMNX aTTECTAIMHU, MOAT0TABJIMBAIOTCS
OLICHOYHBIE JIMCThI, ATTECTALMOHHBIE JTUCTHI U AP.:

A) TOATOTOBUTENBHBIN ATAIT;

b) aTan oneHKn cOTpyIHUKA U €70 TPYIOBOU JEATENBHOCTH;

B) sran npoBeaeHus aTTecTaiuu;

') aTan mpuHATHUS PEIICHHH O pe3yIbTaTaM aTTeCTAIIHH.

OTtBet: A

10. BHyTpeHHHEe MCTOYHNKHU NMPHUBJICYEHUS NEPCOHAJIA UMEIOT HeJOCTATKU:

A) orpaHnyeHuEe BO3MOXXHOCTH JIJIsI BBIOOpA KaJIpOB;

E) BO3MOJXHBI HAIPSDKCHHOCTL HWJIM  COIICPHHUYCCTBO B KOJUICKTUBC B CJIy4dac IIOABJICHUA
HECKOJIbKUX MPETEHIEHTOB Ha JOKHOCTh PyKOBOJIUTES;

B) nosiBnenne naHuOpaTcTBa MpH PELICHUH JEIOBBIX BOMPOCOB, T.K. MPETEHACHT Ha JOJKHOCTD
pyKoBoauTENs OB HapaBHE C KoJjuleraMu. [') Bce BbIIIeTIepeunCICHHOE.

OtBer: I'

11. Kakas nporpaMMa agantanuu 3aTparuBaeT BOIIPOCHI 10 00111eMy IPeACTABJICHUIO 00
OpraHM3aNuy, oIJIaTa TPYAa B OPraHU3alMH, J0NOJHUTEIbHbIE JBIOThI, 0XpaHa TPyaa
U TeXHHKA 0e30IaCHOCTH, cayx0a ObITa U Ap.:

A) obmast mporpamma ajanTaiuu;

b) cnenmanu3upoBanHas nporpaMmma ajanrtanuu; B)

HE CMEeNMATU3MPOBAHHAS TPOrpaMMa aIafTaluu;

I') HeT npaBuUIBHOTO OTBETA.

OtBet: A

12. BHelmIHUe HCTOYHUKY NMPUBJIEYEHHS MEPCOHAIA UMEIOT MPEeUMyIecTBa:
A) 6onee mHUPOKKHE BO3MOKHOCTH BBIOOPA;

B) npuem Ha paboTy mokpbIBaeT abCOMOTHYIO MOTPEOHOCTD B IepcoHane; B)
HOSIBJICHHE HOBBIX UMITYJIbCOB JUISl pa3BUTHSI OpraHU3alLluy;

I') Bce BbILIENIEPEUNCIIEHHOE.

Otset: A

13.Kaagposoe niianupoBanue 3pPpekTHBHO TOI/AA, KOI'/1a OHO MHTErPUPOBAaHO B
o01mii mpouecc:

A) KagpoBOro KOHTPOJUIMHTA;

b) crparernn ynpasnenus nepconainom; B)

TUTAHUPOBAHUS OPTaHU3AIINM;

I') HeT mpaBUIILHOTO OTBETA.

OtBer: b

14. Best cucrema padoThl ¢ NEPCOHAJIOM B KPYNHbIX KOMIIAHUSAX MPUCIOCO0JIeHA K
MOKU3HEHHOMY HAlMYy B:
A) CIDA
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b) SAnonuu;

B) Poccuu;

') Bce BhIIENEpEYHCIICHHOE.
OtgBer: b

15. K uncay ¢pakTopoB, onpeaeasiiouIuxX yYCJI0BUs TPYAa, OTHOCSTCS:

A) CaHUTapHO-TUTUEHUYECKHX;

b) acreTnueckux;

B) ncuxo¢u3nonornuecknx U COUaIbHO-TICUXUYECKUX;

') Bce BhIIENEpEYHCICHHOE.

OTtBet: A

16. MeHem:kep mo nepcoHay npopadoraj B OPraHu3alMu co JIHS ee OCHOBAHUS, U €ro
HA3HAYUJIM 3aM. TMPEKTOPOM CJIYKObI 110 YNIPABJIEHUIO IEPCOHATIOM — 3TO Kapbepa:

A) BHYTpHOpraHHM3alMOHHAs CHeHaTu3UpOBaHHAas BEpTUKAIbHAS;

b) BHyTpHOpranuzannoHHas Heclieuaau3upoOBaHHas TOPU30HTAIbHAs; B)

MEXOPTaHU3aIMOHHAS CTIICIIMATU3UPOBAHHAS CKPBITAS,

I') HeT mpaBUIILHOTO OTBETA.

OTtBet: A

17. TpeOoBaHMsl K MePCOHAJY BbIPAKAIOTCSI B IapaMeTpax:
A) ciocoOHOCTH;

b) cBoiicTBa;

B) MoTuBaImoHHbIie yCTaHOBKY,

') Bce BhIENEpEYHCICHHOE.

Otget: I'
18. K maccuBHBIM yTSIM NOKPBITHS  NOTPEOHOCTH B MepcoHase OTHOCATCH:
A)opranuzarnus HaOupaer TepcoHaI HETIOCPEJICTBEHHO B y4eOHBIX

3aBE/ICHUSAX MOCPEICTBOM 3aKIIOYEHMS IBYXCTOPOHHUX JOIOBOPOB;
b) opranusanus npeactaBisieT 3asBKU 110 BAKAHCHSM B MECTHBIE U MEXPETHOHAIBHBIE CITYKOBbI
3aHATOCTH (OMPXKH TPyAa);

B) opranuzanus 0XuaaeT MPETeHICHTOB IOCIE MPOBEACHUS PEKJIaMHON KOMIAHUM MECTHOTO
XapakTepa;

I') HeT npaBuUIBHOTO OTBETA.

Otser: B

19. B3aumHoe npucnocod/ieHue pa0OTHUKA U OPraHU3alUM, OCHOBbIBAKOIIIEeCs] HA
MOCTEeNeHHOM BpadaThbIBa€eMOCTH COTPYJAHNKA B HOBBIX MPO(deccHOHAIbHBIX,
COIMATIBHBIX M OPTaHU3AIHOHHO-)KOHOMHYECKHUX YCI0BHUAX TPYAA — 3TO:

A) npodeccroHabHasi OpHUEHTALHS;

b) aganTamus;

B) or6op nepconana;

I') npodeccnonanbHOE BOCIUTAHUE.

OtBer: b
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20. Ilpn xakom Buae aganTanuu pa00OTHHK 3HAKOMHUTCH € 0COOEHHOCTSIMH
OPraHM3alMOHHOT0 MeXaHU3MAa YIPaBJEHHs, MECTOM CBOEro MmoJapasiejeHus U J0JKHOCTH
B 00111el cucTeMe 1eJieil 1 B OPraHU3alMOHHOM CTPYKTYpe:

A) sKOHOMUYEecKas aJlanTanus;

b) opranunzanuonHo-aIMUHUCTpAaTUBHAS afganTanus; B)

COIIMAIbHO-TICUXO0JIOTHYECKas afanTalus;

') canutapHO-rUrueHnvecKas ajanTarus.

OtBer: b

21. Ilpn kakom BuJe aJanTAMU NPOUCXOIUT BKJIIOYeHHE PAa0OTHHKA B CHCTEMY
B3aHMOOTHOIIEHN I KOJIJIEKTHBA € ero TPaAuUMAMHU, HOPMAMU KU3HHU, IEHHOCTHBIMH
OpHMEeHTALUSIMM:

A) sKoHOMUYECKas ajanTalys;

b) opranuszanuonHo-aIMUHUCTpAaTUBHAS afganTanus; B)

COLMAJIBHO-TICUXOJIOTUYECKas alalTallus;

I') canuTapHO-rUrHeHNYECKas aJanTarus.

Otget: B

22. Kakasi KOHIenuysi 00y4eHUsl OPHCHTHPOBAHA HA CerOAHALIHMI eHb WM OJMKaiilee
Oyayuiee M MMeeT OTHOLIEHHE K COOTBETCTBYIOLIEMY pabdoueMy MecCTy:

A) KOHIIETIIIHS CTICITHATM3UPOBAHHOTO OOYYCHHS;

b) xoHuenus MEOronpouIbLHOr0 00y4YeHHUS;

B) xoHuenmus o0yueHus, OpUEHTHPOBAHHOIO HA JTMYHOCTH;

I') HeT mpaBUIBLHOTO OTBETA.

OtBet: A

23. Kakast koHuenuusi 00y4eHusi MMeeT LeJIbI0 Pa3BUTHE YeJ10BeYeCKUX KAa4eCTB,
32JI05K€HHBIX MPUPO/I0ii WM NPUOOPETEHHBIX UM B MPAKTHYECKOI eI TeJIbHOCTH:

A) KOHIIETIIIHS CTICITHATM3UPOBAHHOTO OOYUYCHHS;

b) xonuenius MEOronpouIbLHOr0 00y4YEeHHUS;

B) koHnenmus o0y4eHus, OpUEHTUPOBAHHOTO HA TUYHOCT;

I') HeT npaBuUIBHOTO OTBETA.

OtBet: B

24. MeToasbl 00y4eHHs IePCOHAIa BHe padouyero mecra:

A) TpoU3BOJCTBEHHBIN HHCTPYKTAK;

B) nporpamMmupoBaHHbIe Kypchl 00y4eHUs;

B) cmena pabouero mecra,

I') ncrionp3oBanne pabOOTHUKOB B KAU€CTBE aCCHCTEHTOB, CTAXKEPOB.
OtBer: b

25. MeToabl 00yueHHUs MEePCOHAJIA HA padoyeM MecTe:
A) cmeHa pabouero mecra (poTarus);
b) mporpammupoBaHHbIE KypChl O0yYCHHS;
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B) nenossie urpsr;
I') koHdepeHun, ceMruHapHI.
OTBeT: A

26. O0yueHue MaHepe BecTH ce0si B Pa3JIMYHBIX IPOU3BOACTBEHHBIX CUTYallUAX, IPH
Be/JIeHUM MePeroBOpoB, Npru4yeM 00J1a1aTeu poJjieil 10JKHbl BbIpadaThbIBaTh
aJIbTePHATHUBHbIE TOYKH 3PEHHS - ITO:

A) 1eNoBbIE UTPHI;

b) urenue nexuuii;

B) xoH(]epeHInn 1 ceMUHAPHI;

I') HeT mpaBUIILHOTO OTBETA.

OtBer: A

27. Kakoii BuJ aTTecTAllHHM MEPCOHAJIA SIBJISIETCS 00513aTeIbLHBIM /1JIs1 BCeX U POBOAUTCHA
He peske 0JTHOTO pa3a B IBA Io/1a 1Jisl PYKOBOASIIEro COCTaBa H He peske 0OTHOT0 pa3a
TPH roJa JJIsl CIEIHATHCTOB H APYTUX CIYKALHX:

A) odepeHas aTTeCTaIs;

B) arTrecrarus o HCTEYCHUH UCITBITATEILHOTO CPOKA;

B) arrectauus npu npoABHKEHUH TI0 CITyKOe;

') aTTecranus npu MepeBo/ie B IPYroe CTPYKTYPHOE TOIpa3ciicHuE.

OtBeT: A

28. ®opMbI 6/1aHKOB, IPUMEHSIEMBIX IIPH IPOBEICHUHN aTTeCTALlNH PAa0OTHUKOB
OpraHu3anuu: A) XapakTepUCTHKA;

b) aTTecTanmoHHbIi IUCT;

B) mporoxour;

I') Bce Brimenepeunciennoe. OTBer: A

29. MotuBanus — 3T10:

A) cCOBOKYITHOCTH ()OpPM U METOJIOB OOECIICUEHUS 1 TTOBBIIICHHS MaTEepHATIbHON

3aMHTEPECOBAHHOCTH PAOOTHUKOB B JIOCTHKEHHUH OIPEICIICHHBIX WHANBUYATbHbBIX U

KOJIJIEKTUBHBIX PE3yJIbTaTOB.

b) cOBOKYITHOCTh BHYTPEHHUX U BHELIHUX JBHKYIIMX CHUJI, MTOOYKIAIOIUX YEI0BEKa

JeiicTBOBaTh crienn(pUuecKuM, IefieHarnpaBIeHHbIM 00pa3oM; mporuecc nolOysxaeHus ceds u

JPYTUX K OESTEIBHOCTH ISl JOCTHKEHUS 1eJIel OpraHu3aluy WK JINYHBIX IeeH.

B) cnioco6 ynpaBieHus Tpy10BbIM MOBEACHNEM paOOTHHUKA, COCTOSIIMH B IIeJIEHANPaBIEHHOM

BO3/ICCTBUH Ha MOBEACHUE IIEPCOHAIIA TIOCPECTBOM BIIMSHUS HA YCIOBUS €T0

KHU3HEIEATEIIbHOCTH, UCTIOIb3YsI MOTUBBI, ABIIKYIIHE €r0 AEATEIbHOCTHIO.

I') ctumynupoBaHue, HANIPABJICHHOE HA MOBBIILIEHHUE JOSIbHOCTH COTPYAHUKOB K KOMITAHUU

OJTHOBPEMEHHO CO CHM)KEHUEM M3/IepKEK 10 KOMIIEHCAIIMH COTPYAHUKAM UX TPy103aTparT.

Otset: b

30. IlepeumcinTe OCHOBHBbIE XapakTepucTuku MokoJeHus Y (1983-2000 rr. po:xkaenus )
A) 3meHeHus1, ONTUMHU3M, OOIUTEITLHOCT, YBEPEHHOCTD B ce0e TBOPUECTBO, (hpUIIaHC,
HCMCIAJICHHOC BO3HArpaKACHUC, TCXHUYCCKAA U KOMIIBIOTCPHASA KOMIICTCHTHOCTD.
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b) U3menenus, BbIOOp, paBHOIIpaBUE, MHIUBUIYATN3M, HA/IekKAa Ha ceOs, TIo0ampHas
UH(OPMHUPOBAHHOCTH, OOYUCHHE B TCUCHHUE BCEH KU3HU, TEXHUYECKAs © KOMITBIOTEPHAs
KOMITETEHTHOCTb.

B) OnTtumusMm, 310poBbe, OpHEHTAlUsS Ha KOMaHIY, JIMYHOCTHBIM POCT, CTpEeMJICHHE OBITh
JYYIIIAM, JTAYHOE BO3HATPAKICHHUE U CTATYC.

I') YecTs, 3aK0H U MOPSIIOK, COOTIOICHHE TTPABIII, TPEJAHHOCTh, YBOKEHUE K JIOJDKHOCTH U
CTaTycCy, )KEpTBEHHOCTb, TEPIEHUE, SKOHOMHOCTh. OTBET: A

31. CrumyJimpoBaHue, KOTOpPOe OCYyIIEeCTBJIAETCS MyTeM NMPUMEHEHHUS Pa3IMYHbIX
(opm u cuctem 3apniaThl M IPEeMHUPOBAHUS ITO:

A) MatepualbHOE CTUMYJIMPOBAHUE;

b) BHemIHEE MOTHBUPOBAHNE;

B) MopanbHOE CTUMYIUpPOBAHUE;

I') HeT npaBuUIBHOTO OTBETA.

OTtsBer: A

32.Kakue ka4yecTBa OLEHUBAKTCS NMPH 0TOOPE MepPcoHAA:
A) KOMMYHUKATHUBHBIE M OPTAHU3aTOPCKHE CITOCOOHOCTH;

b) BHemHMi1 BUa 1 MaHepsl oBeieHus; B)

3I0POBBE M pabOTOCIIOCOOHOCTB;

') Bce BhIlIE IEPEUHUCIICHHOE.

OtBer: I'

33. Bua kapbepbl, ¢ KOTOPbIM Yallle BCero CBS3bIBAIOT CaMO MOHSATHE /1eJIOBOI Kapbepbl,
TaK KaK NpPoJBUKeHHe HauboJiee 3pUMo:

A) MexopraHu3aluoHHasi;

b) BHyTpHOprannsaunonHas; B)

TOPU30HTANIbHAS;

I') BepTHuKanbHas.

Otser: I'

34. K akTMBHBIM NYTSIM NOKPBITHS NOTPEOHOCTH B NEPCOHAJIC OTHOCATCS:

A)opranuzanysi MpeACTaBIsIeT 3a4BKH 10 BAKAHCHUSM B MECTHbIE U MEXPETHOHAIbHBIE CITY>KOBI

3aHATOCTH (OUPKH TPYyAa);

b) opranuzarmus cooOmaeT 0 CBOMX BaKaHTHBIX MECTaxX uepe3 pekjaamMHbie o0bsBienus B CMU;

B) opranuzamus 0XuaaeT NMPETeHICHTOB IOCIE MPOBEACHUS PEKJIaMHON KOMIAHUHM MECTHOTO

XapakTepa;

I') HeT npaBuUIBHOTO OTBETA.

OtBet: b

35. Kommuieke MeponpusiTHii, IPOBOAMMBIX KaJPOBOM CJIyK00i OpraHusanuii, 1mno
IVIAHNPOBAHUIO, OPraHU3alH, MOTHBAIMM W KOHTPOJIIO CJIy:Ke0HOro pocta
Pa0OTHUKA, HCXO/S U3 ero 1esei, noTpedHocTel, BO3MOKHOCTEH U AP., 2 TAKAKE HCXOAS
U3 1eJieil, moTpedHOCTEl, BO3MOKHOCTEH M COMATbHO-DKOHOMUYECKHX YCI0BHUIA
OpraHu3anuu — 37T0:

A) ynpaBlieHHE JIEJIOBOM Kapbhepou;
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b) ynpaBnenue tpynoBoii ananramueii; B)
yIpasieHue npodopueHTaIueH;

I') HeT mpaBUILHOTO OTBETA.

OtBet: A

36. K BHyTpPeHHUM MCTOYHUKAM HAlMa MePCOHAJIA OTHOCATCS:
A) KJIMEHTHI U MOCTaBIINKY;

b) paboTHHKYM TaHHO# OpraHu3aluu;

B) npuieniune u3 areHTCTB 10 TPYA0YCTPONCTBY;

') cTyneHTHI BBIITYCKHBIX KYPCOB.

OtBet: b

37. BHelmiHMe HCTOYHUKH TNPHUBJICYEHUS MEepPCoOHAJIa  HUMEIOT NMpeuMylecTBa:
A) GoJiee BBICOKHME 3aTpaThl Ha MPUBJICUEHUE KaJIPOB;

b) yxynuienue conuanbHO-IICUXOJIOTUYECKOT0 KIMMaTa B Opranu3anuu; B)

MOABJICHUEC HOBBIX UMITYJIBCOB JJISI pa3BUTHA OpraHU3alluu;

') mmoxoe 3HaHWE OpraHU3aIuy.

OtBer: B

38. OcHoBHas 3a1a4ya NP HaliMe HA PadoTy MEePCOHAJIA 3aAKJII0YAETCS:

A) B yIOBIIETBOpEHHUE CIIpOca Ha paOOTHUKOB B KaYECTBEHHOM OTHOILIECHUU;

b) B ynoBnerBopenue crnpoca Ha pabOTHUKOB B KOJIMYECTBEHHOM OTHOIICHHH;

B)B ynoBneTBopeHue crpoca Ha pabOTHUKOB B KAUECTBEHHOM U KOJTMYECTBEHHOM OTHOIICHUH;
I') HeT mpaBUIILHOTO OTBETA.

OtBer: B

39. Kakue nesn npecijenyer padOTHHK /Il yAOBJIETBOPEHHUsI CBOMX NOTPeOHOCTel, KaK
Y4YaCTHHMK TPYAOBOI0 mpoiecca:

A) MOHeTapHasl 1elb;

b) commanpHO-TICHXOI0THYECKAS 11ENTh; B)

1eJIb caMopeaTn3alii Yel0BeKa;

') Bce BhIIIE IEPEUHUCICHHOE.

OtBet: I'

40. JIn4HbIi cOCTAaB OPraHU3alMii, BKIYAINX BCeX HAeMHBIX pa0OTHHKOB, a TAKKe
padoTapuux COOCTBEHHUKOB U COBJIaJe/bLEB — 3TO:

A) nepcoHari;

B) pabouas cuna;

B) uenoseueckue pecypcsr; )

HET MPaBUJIILHOTO OTBETA.

Otser: B

Kpurepun onennBanus
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OneHka «OTJIINYHO» BBICTaBIsieTCs ciymarento B ciydae 90-100% mpaBHIIbHBIX OTBETOB
TecTa.

OneHKa «XOpomio»  BBICTABIISIETCS CIyIIaTento B ciaydae 80-89% mnpaBUIbHBIX OTBETOB
TECTa.

O1neHKa «yI0BIETBOPUTEIBHOY» BBICTABIISIETCS CIYIIATENO B ciaydae 65-79% npaBUIbHBIX
OTBETOB TECTa

OneHka «HEyIOBIETBOPUTENIBHO» BBICTABIISIETCS CIOYIIATEN0 B ciiydae MeHee 65%

IMMpaBUJIbHBIX OTBCTOB TCCTA.
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7. YCJIOBUSA PEAJIM3ALIUA

JAOIOJIHUTEJIbHOU NMPo(ecCHOHATBHOI MPOrpaMMbl MPO(ecCHOHAIBLHOM MePenoaAroToBKu

«anaBneHne IMEePCOHATOM»

Peanuzarust  monmosHUTENEHON MPOQGECCHOHAIBHOW TPOrpaMMbl  TIPOodecCHOHaTbLHOM
MEPETOATOTOBKN  «YTpaBJICHHE TNEPCOHAIIOM» OOeCredeHa MeJaroruuecKuMH — KaJapaMu,
HUMEIOIMMU BhIclIee MpodeccuoHanbHoe 00pa3oBaHKe, COOTBETCTBYIOIIEE MPOMUITI0O 00yUCHHS,
U MMEIOLUMU OTBIT MeJaroruyeckoil aesrenbHocTu. [IpenogaBaTenn UMEIOT AOMOJHUTENBHOE
npodeccuoHansHOe 00pa3oBaHUE MO TPOrpaMMaM MOBBIIICHHS KBATH(PHUKAIIIY 110 HAPABICHUIO
MOJITOTOBKHU U OTIBIT JIEATEILHOCTH B COOTBETCTBYIOLIEH npodeccuoHanbHO chepe.

JlanHast mporpaMma peaqu3yeTcss ¢ MNPUMEHEHHEM JJIEKTPOHHOrO OOy4YeHHs U
JTUCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUHM, KOTOpbIE MOJAPa3yMEBAIOT HCIOJIb30BAHUE
TaKOro peXMMa OOydYeHHUs, TMPH KOTOPOM OOYYalOIIMWCS OCBaWBaeT 00pa30BaTEIbHYIO
IporpaMMy TOJHOCTBIO WM YacTHYHO CaMOCTOATENbHO (YJAJIEHHO) C UCIHOJb30BaHUEM
3JICKTPOHHOU MH(POPMAITMOHHO-00Pa30BaATEIHLHOM CPeAbl (CUCTEMBI JUCTAHIIMOHHOTO OOYYCHHS).
Bce koMMyHUKaluu ¢ megarorndyeckuM pabOTHUKOM OCYIIECTBIISIIOTCS TOCPEACTBOM YKa3aHHOM
Cpensl (CHCTEeMBI), a TaKke HH()OPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX CETEH, 00eCTIeUMBAIOIINX
nepeaavy 1o JUHUSM CBsI3W MH(POpPMAIMK U B3aUMOJICHCTBIE 00YJAIOIINXCS U TeIarOrHIeCKIX
pabOTHHUKOB.

DnexkTpoHHas MHPOPMAMOHHO-00pa30BaTe/IbHAs Cpe/ia BKIIOYAET B ce0sl JIEKTPOHHBIC
UH(POPMALIMOHHBIE  PECYpChl, AJIEKTPOHHBIE 00pa3oBaTeNbHBIE PECYpPChl, COBOKYIHOCTb
WH(OPMAIIMOHHBIX TEXHOJOTHH, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHH, COOTBETCTBYIOIINX
TEXHOJIOTUYECKUX CPEJCTB, KOTOpble 00ECIEYMBAIOT OCBOCHHE O0Pa30BaTENbHBIX MPOrpaMM B
MIOJTHOM 00beMe HE3aBHCUMO OT MECTa HaXOXKJICHUS 00yUaIOIIUXCs.

Peanuzanus mporpamMMbl podecCHOHANBHOM MEepenoAroTOBKH IMPOXOAUT B TOJTHOM
COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHOJATeNbCTBA Poccuiickoit denepanuu B 00JacTH
o0pa3oBaHusl, HOPMAaTHBHBIMH NIPABOBBIMU aKTaMU, pEriIaMEHTHPYIOUIMMU JaHHbIE HApaBICHUS
NEeSITEIIbBHOCTH

Hopmarusnasi npaBoBasi 6a3a

1. 06 ob6pazoBannu B Poccuiickoit deaepannu: enepanbHbli 3aKoH 0T 29 nexadps
2012 1. Ne 273-®3 (c uzmenenusamu Ha 29 nexadbpst 2022 roga pemakius, nerctyromas ¢ 11

ssaBaps 2023 rona)
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2. 006 ytBepxkaeHnn MpodecCHoHaIbHOro cTannapTa « CenuanucT mo ypaBiIcHHIO
MePCOHATIOMY: TIprKa3 MUHTpya U cormanbHOM 3amuTel PO ot 9 mapta 2022 roga N 109 1 O6
YTBEPXKACHUH PO ECCHOHATBHOTO cTanAapTa "CrenuaiucT Mo yrpaBieHHIO TepcoHanoM" .

8. YY EBHO-METOINYHCKOE OBECIIEYEHHE

JAOIOJHUTEILHON NPOo(ecCHOHATBHOM IPOrpaMMbI NPO(PECCHOHAIBLHO NepenoAroTOBKH

«YIIpaBJIeHI/Ie MmEePCOHATIOM

Hopmamueno-npaeogvie akmot:

1. Koucturymus Poccutickoit deneparuu (1eHCTBYOIIAs pEeIaKITH)

2. Tpynosoit Konexc Poccutickoit @enepamuu ot 30.12.2001 N 197-®3 (pen. ot
19.12.2022) (¢ u3m. u gom., BcTyI. B cuiy ¢ 11.01.2023)

3. ®denepanbHbiii 3akoH Poccuiickoit @enepannn «O6 oOpazoBannu B Poccuiickoit
Oeneparumn» (c u3MeHeHussMH Ha 29 nekadps 2022 roxa) (pepakuus, aericTByromas ¢ 11 sHBaps
2023 rona).

4. [Tpuka3z Muntpyna P® «O06 yTBepxkacHIN HOPMBI, TOPSIAKA BEACHHUS U XPaHCHUS
TPYZAOBBIX KHIKEK» OT 19.05.2021 Ne 320m.

5. OO0 yTBep>KACHUU YHU(PHUIUPOBAHHBIX (HOPM MEPBUYHON YUETHOW JTOKYMEHTAIUU
M0 y4eTy TpyAa u ero omjatel: noct. ['ockoMcrara Poccuiickoit @enepanuu ot S5 siuBaps 2004
roga N 1.

6. O6 apxuBHoM nene B Poccuiickoit ®enepanmu: Qemep. 3akoH Poccuiickoit
Oeneparun ot 22 okTsiOps. 2004 r. Ne 125-D3. (c uzmenenusimu Ha 14 utons 2022 roza).

7. O TexHUYECKOM perynrpoBanu: penepanbHbIii 3aKkoH Poccuiickoit Deaepanuu OT
27 nex. 2002 r. Ne 184- @3 (penakuus ot 02.07.2021 — geiictByet ¢ 01.01.2022) OK 011-93.
Oo61mepoccuiickuii KaccuuKaTop ynpaBIeHISCKON JOKyMeHTaIwH. (penakuus ot 26.07.2022)

8. ®enepanbHblil 3aKk0H Poccuiickoit @eneparuu ot 27 uronst 2006 1. Ne 149-d3 O6
nHpopmauu HHPOPMAIIMOHHBIX TEXHOJIOTHAX U O 3aluTe HHPpopManuu (¢ U3MEHEHUsIMHU Ha 29
nekabps 2022 roxa) (penaxius, AeicTByromas ¢ 9 saBaps 2023 rona).

0. [ToctanoBnenue IIpaButensctBa PO ot 15.06.2009 N 477 "OO6 yTBepx)acHUU
[IpaBun gemonpou3BoACcTBa B GeAepaTbHBIX OpraHaxX HCIOIHUTENbHOW BIacTH" (pemakius OT
01.02.2020 — netictByer ¢ 12.02.2020).

10.  TOCT P 7.0.8-2013 Cucrema cranmapToB mo uH(opManuu, OMOJIUOTEIYHOMY W

U3JIaTeIbCKOMY JieTy. Jleonpou3BoICTBO U apXUBHOE /1€710. TepMUHBI U ONpeIesICHus.
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11.  TOCT P 7.0.97-2016 Cucrema cranmapToB 1o uHpopMauu, 6MOIMOTEYHOMY U
U37aTeNbCKOMy gAeny. OpraHu3alloOHHO-PACHOPSIUTENbHAs JOKyMEHTauus. TpeOoBaHus K
0(OPMIICHUIO TOKYMEHTOB.

12. Hopwmbl BpeMeHH Ha paboTHI MO0 JOKYMEHTAIIHOHHOMY O0ECIIEUEHHUIO YIPaBICHUS
CTPYKTYp (penepanbHbIX OPraHOB WCHOJHHUTEIBHOM BIIACTH: YTB. MOCTAHOBICHHMEM MHHTpyIa
Poc. ®enepanun ot 26 mapta 2002 roma N 23.

Ocnoenaa numepamypa:

1. Anexcannpoa H. A., Bacunsuosa JI. U., ®areeBa H. b. OcHOBBI KapoBOi
NOJIMTHUKU U KaIpoBOTO MianupoBanusi. EkarepunoOypr: YpI'AY, 2019. — 228 c.

2. AnexcanapoBa H. A., MambsHoBa E. 0. Oprannszanuonsas KyJabTypa: OMCKU
anropuTMa ynpasieHnus udmenenusmu//uckyccus. 2019. Noe 10 — C. 35-36.

3. Atymko U.A. [lonoxxenne o paboTe ¢ MEPCOHAIBHBIMUA JTAHHBIMU PAOOTHUKOB:

KakuM emy ObITh? / U. A. ABTymiko //CnpaBounuk kaaposuka — 2010 -Nel -C. 112-116.

4. AnnpeeBa B. U. Jlemonpon3BoACTBO B KaJapoBoil ciykOe. M.: buzHec-mikona.
2010. 172 c.
5. Anpnpeesa B. U. Pabora ¢ 1okymMmeHTamMu B 1€JI0MPOU3BOICTBE. JJOKyMEHTOO00pOT

¢upmel (Ha ocHoBe 'OCToB PD). M.: 3A0 «busnec-mkona «Muren-Cuntes». 2007. 168 c.
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